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(I) - Disclosure of Interest | ~ Pages

() Delegations

1. Jennifer O’Connell, MP Pickering-Uxbridge
| Re: Update from Federal Government

()  Matters for Consideration

1. Chief Administrative Officer Report CAO 05-19 . 1-4
City Centre Project: PrOJect Management and Preliminary Englneerlng Services

Recommendation

1.

That Council approve the hiring of Sabourin, Kimble & Associates Ltd. to

~ provide project management services and undertake the necessary

preliminary engineering-services associated with the City Centre Project,
in accordance with Purchasing Policy 10.03 (c) as the assignment is
above $50,000.00;

That City staff be authorized to continue negotiations with Sabourin,
Kimble & Associates Ltd. in order to finalize a consulting agreement that is
in a form satisfactory to the Chief Administrative Officer;

That the total gross project cost of $500 000.00 (plus HST) be approved
for this'assignment;

That Council authorize the Director, Finance & Treasurer to finance the
net project cost from Capital Budget account 5203.1902.6500;

That staff be authorized to enter into discussions with Ontario Pension
Board Reality Inc., the owner of Pickering Town Center to cost share the

~ above noted project cost; and

That the appropriate officials of the City of Pickering be authorized to take
the necessary actions as indicated in this report.

For information related to acceSS|b|hty requ1rements please contact:
Linda Roberts

905.420.4660 extension 2928

froberts@pickering.ca
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2. Director, Finance & Treasurer, Report FIN 03-19 5-13
Statement of the Treasurer Respecting 2018 Remuneration and Expenses of
Members of Council and Council Appointees to Boards, AgenCIes and

. Committees

Recommendation

It is recommended that Report FIN 03-19 of the Director, Finance & Treasurer
regarding the Statement of the Treasurer respecting Remuneration and
Expenses of Members of Council and Council Appointees for the year 2018 be
received for information.

3. Director, Corporate Services & City Solicitor, Report CLK 03-19 14-56
Boards and Advisory Committees of Council Policy and
Terms of Reference Updates

Recommendation

1. That Report CLK 03-19 pertaini'ng to updates to Boards and Committees
Policy ADM 040 and the Terms of Reference for Pickering Boards and
Committees of Council be received,

2. That the changes to Pollcy ADM 040 included as Attachment #1 to CLK
03-19 be approved; :

3. That the list of Boards and Committees and their respective Terms of
Reference included as Attachment #2 tQ CLK 03-19 be approved; and,

4, That the appropriate City of Pickering officials be authorized to take the
necessary actions as indicated in this report.

4. Director, Corporate Services & City Solicitor, Report CLK 02-19 57-124
Revisions to Code of Conduct Policy ADM 070 and Procedure ADM 070-001
-Changes required through Bill 68, Harmonization of Gifts and Benefits Wording
and Housekeeping Matters .

Recommendation

1. That Report CLK 02-19 respectlng changes to the Code of Conduct Pollcy
ADM 070 and Procedure ADM 070-001 be received:;

2. That the changes to Policy ADM 070 as outlined in Attachment: #1 to CLK
- 02-19 be approved;
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3. That the changes to Procedure ADM 070-001 as cutlined in Attachment
#2 to CLK 02-19 be approved;

4. That the Mayor and Clerk be authorized to execute an addendum
agreement for Integrity Commissioner services to align with the new
provisions of Bill 68;

5. That the draft by-law to amend Procedure By-law #7665/18 as presented
‘ in Attachment #3 to CLK 02-19 be enacted;

6. That the draft by-law to confirm the appointment of the Integrity
Commissioner and the expanded roles and responsibilities as presented
in Attachment #6 to CLK 02-19 be enacted:; ' '

7. That a copy of this report be forwarded to the Regiqhal Clerk, Regional
Municipality of Durham, all Durham Region Municipalities and to the
Integrity Commissioner, Guy Giorno, Fasken Martineau Dumoulin LLP;
and,

8. That the appropriate City of Pickering officials be authorized to take the
necessary actions as indicated in this report.

(IV) Other Business

(V) Adjournment
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Subiect: City Centre Proiect Project Management and Preliminary Engineering Serwces
- File: A-1440 .

Recommendation:

1. That Council approve the hiring of Sabourin, Kimble & Associates Ltd. to provide project
management services and undertake the necessary preliminary engineering services
associated with the City Centre.Project, in accordance with Purchasmg Policy 10.03 (c) as
the assignment is above $50,000.00; :

2. That City staff be authorized to continue negotiations with Sabourin, Kimble & Associates
Ltd. in order to finalize a consultmg agreement that is in a form satisfactory to the Chief
Administrative Officer; -

3.  That the total gross project cost of $500,000.00 (plus HST) be approved for this assignment;

4.  That Council authorize the Director, Finance & Treasurer to finance the net project cost from
Capital Budget account 5203.1902.6500;

5. That staff be authorized to enter into discussions with Ontario Pension Board Reality Inc.,
the owner of Pickering Town Center to cost share the above noted project cost; and

6.  That the appropriate officials of the City of Pickering be authorized to take the necessary
- actions as indicated in this report. ,

Executive Summary: With the closure of Sears retail stores across the Country, in particular
at the Pickering Town Centre (PTC), and the relocation of the movie theatres to the west side of
the mall, staff have been in discussions with Ontario Pension Board (OPB) Realty Inc., in regards
to the redevelopment of the east side of the PTC property which will allow for the development of
residential and non-residential uses that would fit within the context of the City’s vision for
intensifying the City Centre. ;

The unique opportunity to integrate a number of distinct, private and public interests in a cohesive
manner would create a landmark destination that would transform the downtown core and-uplift
Pickering’s identity. The combination of a dense and walkable residential community that
encompasses a commercial node, brand new municipal facilities, and a central public realm will.
transform Pickering City Centre.

In order to move forward with this project, staff need to initiate the necessary preiiminary
engineering design tasks and project management work for the City Centre.



CAO 05-19 : March 4, 2019

Subject: City Centre Project: Project Management and
Preliminary Engineering Services - , Page 2

Sabourin, Kimble & Associates Ltd. has extensive experience in managing large scale projects

and undertaking the necessary engineering design work for a-project of such magnitude. It is a
company that is very familiar with the various provincial and regulatory requirements applrcable to
this project.

In accordance with Purchasing Policy 10.03 (c) where the professional service assignment is
expected to be above $50,000.00 and the initiating Director intends to acquire the services without
going through a competitive process, Council approval is required to engage a firm fora -
professional services assignment.

Financial Implications: This cost is initially funded from the Rate Stabilization Reserve. Staff
will explore the option of determining if part of these costs could be attributed to a specific City
. Centre capital building project that in-turn would translate into partial subsidy from development
charges. Any possible DC funding would reduce the draw from the Rate Stabilization Reserve.

Discussion: With the City’s ongoing partnership with the ownership group for the
Pickering Town Centre, the Pickering City Centre project is set to be an opportunity the provides a
long-term direction for the City.

It is the result of the City’s visioning exercise completed in 2012 that outlined the various concepts
and ideas for the future of Pickering’s City Centre. In working with OPB Reality Inc., the City
Centre vision will be dynamic and yet accommodating to the future growth opportunltles that will
come before the Clty in the coming years. . :

During the 2018 budget process, funds were included and presented for the design and
construction of the proposed new Seniors/Youth Centre, plus soft costs to determine and set the
City facility operational requirements, identify building design criteria, system requirements,
performance levels and other deliverables. Aside from City funded construction and soft costs in
Phase 1, OPB Reality Inc. is also planning on including the construction of the following: A
condomlnlum tower along The Esplanade South , and 2 condominium towers, a hotel and retail
space on their own property. : :

In order to accommodate project timelines set out by City staff and senior officials from OPB
Reality Inc., the City plans to initiate the review and assessment of the engineering work involved
with the City Centre Project.

At the request of City staff, Sabourin, Kimble & Associates Ltd. submitted a proposal for project
management and preliminary engineering services for the City Centre Project, dated February 12,
2019 (Attachment #1). The proposal provides a detailed scope of services to be provided for both
project management and preliminary engineering services. Sabourin, Kimble & Associates Ltd.
and Municipal Engineering Solutions offer a joint venture solution for project management
collectively bringing over 70 years of expertise to the project. The firm of Sabourin, Kimble &
Associates will provide preliminary engineering services specifically related to municipal services
such as sanitary sewer, water supply, and stormwater management and drainage, including
capacity ar , sand mi cipal service relocations to accommodate proposed development.



. CAO 05-19 March 4, 2019

Subject: City Centre Project: Project Management and
Preliminary Engineering Services 4 Page 3

Sabourin, Kimble & Associates Ltd. has extensive experience and in-depth knowledge with the

complexity of servicing, required studies and approvals for municipal projects of such magnitude.
' They have been involved in the project management of the Pickering Innovation Corridor for the
past 9 months, and have developed a strong relationship with key staff members at the City of
Pickering.

As time is of the essence, staff are recommending that a total gross project cost of $500,000.00
(plus HST) be approved by Council for this assignment. :

Attachments:

1. Proposal for Project Management & Preliminary Engineering Services — Pickering City
Centre Project — Sabourin Kimble & Associates Ltd. dated February 12, 2019



CAO 05-19 ‘ | March 4, 2019

Subject: City Centre Project: Project Management and

Preliminary Engineering Services Page 4-
I Approved/Endorsed By:
F :cD, MPM
Manager, Eccmomic Development & ' rvices

Strategic Proj. -ts

Stan Karwowski, MBA, CPA, CMA
Director, Finance & Treasurer

-FJ:mjh

Recommended for the consideration
of Pickering City Council

WM Fell 20/i5

Tony Prevedel, P.Eng.
Chief Administrative Officer
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From: Stan Karwowski
Director, Finance & Treasurer

Subject: Statement of the Treasurer Respecﬁng 2018 Remuneration and Expenses
of Members of Council and Council Appointees to Boards AgenCIes and
Committees :

'Recommendation:

It is recommended that Report FIN 03-19 of the Directc)r,v Finance & Treasurer regarding
the Statement of the Treasurer respecting Remuneration and Expenses of Members of
Council and Council Appointees for the year 2018 be received for information.

Executive Summary: Section 284(1) of the Municipal Act 2001 (the “Act”) states in
part that the Treasurer of every municipality shall, in each year, submit to the Council of .
the municipality, an itemized statement (the “Statement”) of the remuneration and
expenses paid to each Member of Council. The statement must also include
remuneration and expenses paid to any other person who has been appointed by
Council to serve as a member of any body.

Financial Implications: This report contains no new financial implications as the
expenditures were provided for in the 2018 Current Budget approved by Council.

Discussion:  Over the past few years, the Statement has evolved to include various
categories of expenditures that have been interpreted to be required under the Act
and/or financial reporting requirements of the Province of Ontario and professional
accounting bodies.

The Statement also includes expenses paid on behalf of Members of Council or
Committee appointees. This fulfils the intent of the Act by ensuring that all expenses
incurred for a Councillor’s benefit are accounted for.

The Statement excludes expenditures that are corporate in nature, for example, Council
receptions, Committee meeting expenses and City Hall administration and overhead



Report FIN 03-19 March 4, 2019

Subject: Statement of the Treasurer Respecting'2017. Remuneration Page 2
and Expenses of Members of Council and Council Appointees
to Boards, Agencies and Committees

expenses. Remuneration and expenses paid by Veridian Corporation to Pickering
Council appointees to the Veridian Board have been included in the Statement. The Act
stipulates that any body to which a Council appointment is made must provide the
municipality with a statement of remuneration and expenses paid for the year, and this
information must be included in the Statement. Expenses paid by several other bodies
to which Council makes appointments have also been included in the Statement.

The amounts paid by the Region of Durham to Regional Councillors are not included in
the Statement. :

Attachments:

Members of Council, 2018 Remuneration and Expenses

Members of Council, Detailed Breakdown of 2018 Expenses

Council Appointees, 2018 Remuneration and Expenses Paid by Veridian Corporation
Council Appointees, 2018 Remuneration and Expenses

BN -

Prepared By: Approved / Endorsed By:
Ulie S. Robertson Stan Karwowski
Senior Financial Analyst Director, Finance & Treasurer

Recommended for the consideration

of Pickering%&uncil /7
ol 4.} .,

Tony Prevedel, P. Eng.
| Chief Administrative Officer




Statement of Treasurer
- Members of Council
2018 Remuneration and Expenses

. Remuneration (1) Per Diems (2) Benefits (3) Expenses (4) Travel Total Current Capital(5)

(%) ($) ($) ($) NG . (%) ()
Mayor :

D. Ryan 86,115 - 20,803 22226 18,059 147,203 -
86,115 - 20,803 - 22,226 18,059 147,203 -

Councillors : : .
K. Ashe - 35,882 3,588 15,905 6,719 12,367 74,461 -
M. Brenner 35,882 3,588 13,855 6,647 12,000 71,972 ' -
S. Butt - ' . 35,882 . 3,588 15,905 7,720 12,000 75,095 -
[. Cumming - 35882 3,588 13,855 2,904 12,000 68,229 -
B. McLean : 35,882 3,588 13,855 5,790 12,000 71,115 . -
D. Pickles 35,882 3,588 15,905 6,498 12,000 73,873 -
215,292 - 21,528 89,280 36,278 72,367 434,745 -

Notes to Members of Council:

(1) Authority: Resolution 73/05, 12/07, 214/07, 54/11, 152/11, and 48/15 Council Compensation Policy ADM 190 and
Municipal Act, 2001 Section 283
Includes one third portion deemed tax free.

Excludes amounts paid to City of Pickering Regional Councillors by the Region of Durham. Such amounts are reported separately by the Region.
(2) Per diem payments to Members of Council are for attendance at special meetings throughout the year.
(3) Benefits include RRSP contributions (in lieu of a pension plan), health, dental and life insurance coverage, CPP and EHT costs.

(4) See detailed breakdown of expenses on Attachment 2.

(5) Computer hardware, software and telecommunications equipment provided under the Council Compensatlon Policy. A total of $10,000 is provided per
" term, and these funds can only be spent during the first three years of office.

b1-SONI7# INOJTY OL ™ T # INIWHOVLIY



Statement of Treasurer
Members of Council
Detailed Breakdown of 2018 Expenses ;

' Meals, Recpt,
, Cellular Telephone Newsletter/ Corporate Prom & Sp Office Total
Conferences Phones & Internet (1) Postage  [Initiatives Events Supplies Expenses
($) ($) ($) -4 ($) (%) Nt (%)

Mayor

D. Ryan - 2,398 716 ~ - 16,098 3,014 - 22,226
. 2,398 716 - - 16,098 3,014 - 22226
Councillors ‘ ' ' o ‘

K. Ashe 137 1,063 1,951 3,201 - 326 41 6,719

M. Brenner - 1,291 1,058 3,749 - 326 223 6,647

S. Butt 1,846. 248 461 4,088 - 1,003 74 . 7,720

I. Cumming - 1,154 1,105 82 - 563 - 12,904

B. McLean Co- 1,201 982 2,224 - T 494 889 5,790

D. Pickles - - 550 451 ' 4. 688 - 768 41 . 6,498
1,983 5,507 6,008 18,032 - 3,480 1,268 36,278

(1) Counciliors - home telephones and internet charges provided under Council Compensation Policy.

b/ €0 W . INOIRS O L™ # INAWHOVLLY



ATTACHMENT#_3 _TO REPORT #£28103 - ¢

Statement of Treasurer
Council Appointees '
2018 Remuneration and Expenses Paid by Veridian Corporation

Remuneration Expenses (3) Total
$ $ $
Veridian Corporation (1,2)
Board of Directors
K. Ashe (4) 19,094 265 19,359
T. Baker (5) . 16,441 7,895 24,336
R. Chatterton (5) 21,741 . 60 21,801
D. Pickles (4) 4 24,932 - - 24,932
D. Ryan (6) - 18,564 - 18,564

100,772 8.220 108,992
Notes to Veridian Corporation and Board of Directors:

(1)  The above information was providéd by the Manager, Executive Office & Public
Affairs, Veridian Corporation.

(2) Remuneration and expenses are paid by Veridian Corporation as may be
established by the Board of Directors. The term of office for the Board follows the
calendar year. Therefore, the above expenses are for 12 months ending
December 31, 2018.

(3)  Expenses include conferences, meals and mileage.

(4) . Appointed by Council under City of Pickering By-law 7400/14; Resolution #307/14;
Resolution #195/16 extended the appointment for two additional years to expire
December 31, 2018. '

.(5) Appointed by Council under City of Pickering By-law 7400/14; Resolutlon #31 1/14
.for a term to expire December 31 2018.

6) Automatlcally appointed through the Verldlan Corporatlon Amended and Restated
Shareholders’ Agreement. :



ATTACHMENT #_fLTO REPORT #.£.4 03-/9

Statement of Treasurer
Council Appointees
" - 2018 Remuneration and Expenses

~Remuneration Expensés (7) Total

$ $ . $
Accessibility Advisory Committee (1,4,6)
P. Bashaw (8) - oo -
S. Wilkinson (8) - 304 304
D. Hughes (8) - 120 120
A. Doucette (8) - - -
E. Fulton (12) - - -
V. Ronaldi (12) ' ‘ ' ' - - -
M. Thorpe Ross (12) - - -
J. Whynot (12) : - - -
B. D’'Souza (14) - - -
D. Wysocki (14) _ ' - - -

Animal Services Appeal Committee (1)
~ Councillor Cumming (11) -
- M. O’Brien (8) -

S. Beadle (8) -

Committee of Adjustment (1,2) : ‘
T. Copeland (8) 1,120 84 1,204
D. Johnson (8) 960 58 - 1,018
E. Newton (8) 1,040 53 1,093
D. Rundle (8) - 960 254 1,214
S. Wiley (8) ‘ 1,040 82 1,122
. . 5,120 531 5,651

Cultural Advisory Committee (3)
C. Hunt (9)
S. Munir (9)
A. Revoy (9)
M. MacDonald (16)

1 P
P
(1 P



Statement of Treasurer
Council Appointees
2018 Remuneration and Expenses

Rem uneration' Expenses (7) Total

$ ' - $ $
Heritage Pickering Advisory Committee (1,6) : :
W. Jamadar (8) =~ : -
T. Reimer (8) _ -
C. Sopher (8)- -
J. Van Huss (8) ' -
J. Dempsey (8) , -
K. Borisko (8) -
J. Calder (8,17) -
D. Hazlett (9,21) - -
B. Lai (14) o -

|
[
L P

Pickering Public Library Board (1,6)
- Councillor Cumming (11) -
~ Councillor Brenner (16) -
M. Anderson (8)" -
R. Coelho (8) -
J. Sabean (8) -
S. Bhatia (8)- -
D: Sharma (8) -
I. Thomaidis (8) -
S. Sheehy (9) ' -
A. Vashisht (14,19) _-
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Pickering Museum Village Advisory
Committee (1)
R. Cowan (8,20)
L. Drake (8)
D. Hudson (8)
‘G. Lowman (8)
P. Savel (8)
L. Coulter (8)
P. Fuselli (8)
G. Strange (15)°
B. Welsh (15)

T
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Statement of Treasurér
Council Appointees
2018 Remuneration and Expenses

Remuneration Expenses (7)

$

Property Review Committee (1) .
P. Dickson (8) ' ~ -
R. Farrell (8,18) S
G. Fernandes (8) -
C. Lavoie (8) -

P. Short-Galle (8) | .

Taxicab Advisory Committee (1,5)

~ Councillor Cumming (13)

Livestock Valuers (1)

J. Laider (8)

Durham Region Transit (1)
J. Gaw (10) ' -

Notes to Council Appointees:

All payments are authorized under Council’'s adoption of the 2018 Current Budget.

(1)
2)
(3)
(4)
(5)
(6)

(7)

12

Authority: By-law 7406/15
Municipal Act, 2001 Section 283

Authority:  By-law 5242/98 ‘
Municipal Act, 2001 Section 283

Authority:  By-law 7462/15
"~ Municipal Act, 2001 Section 283

Authority:  By-law 7479/16
Municipal Act, 2001 Section 283

Authority:  By-law 7520/16
: Municipal Act, 2001 Section 283

Authority:” By-law 7525/16
Municipal Act, 2001 Section 283

Expenses include conferences, travel and meeting expenses.

Total



(8)

(9)

. (10)
(11)
(12)

(13)

(14)

- (15)
(16)
(17)
(18)
(19)
(20)

(21)

Statement of Treasurer
Council Appointees
2018 Remuneration and Expenses
Council appointees are for a new term commencing February 1, 2015 and ending
November 30, 2018 under City of Pickering Resolution #17/15 for a term to expire
November 30, 2018. 4
Resolution #120/15, Council appointee for a term to expire November 30, 2018.
Resolution #5/15, Council appointee for a term to expire November 30, 2018.

Resolution #6/15, Couhcil appointee for a term to expire November 30,2018.

Resolution #150/16, Council a'ppoi.ntee for a term to expire November 30, 2018.

Resolution #218/16, Council appointee for a term to expire November 30, 2018.

Resolution #241/16, Council appointee for a term to expire November 30, 2018.
Resolution #350/17, Council appointee for a term tp expire November 30, 2018.
Resolution #359/17, Council appointee for a term to expire November 30, 2018.
Resigned January, 2018.

Resigned March, 2018.

Resigned May, 2018.

Resigned July, 2018.

Resigned September, 2018.

13
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Report Number: CLK 03-19
Date: March 4, 2019

From: -Paul Bigioni
Director, Corporate Services & City Solicitor

Subject:  Boards and Advisory Committees of Council Policy and Terms of Reference Updates
- File:  A-1410-19

Recommendation:

1. That Report CLK 03-19 pertaining to updates to Boards and Committees Policy ADM 040
: and the Terms of Reference for Pickering Boards and Committees of Council be received,;

2. That the changes to Policy ADM 040 included as Attachment #1 to CLK 03-19 be approved,;

3. That the list of Boards and Committees and their respective Terms of Reference included as
Attachment #2 to CLK 03-19 be approved; and,

4. Thatthe appropriate City of Pickering officials be authorized to take the necessary actions as
~indicated in this report.

Executive Summary: The Municipal Act, 2001 authorizes municipalities to create various
advisory boards and committees to assist Council on specific matters. Section 04.07 of the City’s
Procedure By-law requires that at the beginning of each term of Council, a review of the City’s
Boards and Committees Terms of Reference is conducted. As part of this review, the Boards and
Advisory Committees of Council Policy ADM 040 was also reviewed and updated and is
presented to Council for consideration and approval.

Financial Implications: There are no financial implications with this report.

Discussion: The City Clerk and staff in Legislative Services met with the staff liaisons
for the City’s Advisory Boards and Committees to discuss their Committee’s Terms. of Reference
-and the overriding Boards and Advisory Committees of Council Policy ADM 040.

Staff liaisons were requested to present the Terms of Reference to their Committees at their first
meetings of 2019 (when possible) and provide any updates and/or feedback. Feedback was also
solicited regarding any changes that might be required to Policy ADM 040.

Changes to the Policy and individual Board/Committee Terms of Reference have been included

with tracked and/or highlighted changes as Attachment Nos.1 and 2 to this Report. All of the

proposed changes are a result of suggestions from the Board/Committee or staff liaison to better
14 :



CLK 03-19 : _ _ " March 4, 2019

Subject: Boards and Advisory Committees of Council _
Policy and Terms of Reference Updates Page 2

- reflect their current functions. The Library changés have been included to align with the Library
Board By-law.

It should be noted that the Terms of Reference for the Pickering Museum Villége Advisory
Committee have not been included as Staff have been directed to report back to Council on the
Museum Advisory Committee at the Council meeting to be held on March 25, 2019.

In addition to the changes reflected in Attachment Nos. 1 and 2, the following provides an
overview summary of the proposed changes to the Policy and Terms of Reference:

.Summary of Policy Changes:
The changes to the Policy focused on:

e housekeeping items to maintain language consistency with recent amendments to the
" Municipal Act and Procedure By-law;

o the addition of definitions;

e updates to some of the terminology-in the Policy;

o the rearranging of various sections to eliminate duplication and provide an easier flow of
. information; -

o clarity around staff’s roles in the solicitation and recruitment process for Boards and
- Committees; and,

¢ the information provided to Committees as part of their orientation.

The Policy updates are reflective of the practices currently undertaken by City Staff.

Summary of Chahges to Terms of Reference: v .

Accessibility Advisoi'y Commiittee:

Section 2.0 — the word ‘Council’ changed to ‘City’ to better reflect responsibilities.

Animal Services Committee:

No Changes

Committee of Adjustment:

Section 1.0 — Update to the Committee’s mandate to better reflect their responsnbllltles under
the Planning Acf;

Section 2.0 — addition of conducting site inspections;

CORP0227-07/01 revised



CLK 03-19 ‘ ‘ March 4, 2019

Subject: Boards and Advisory Committees of Council -
Policy and Terms of Reference Updates , ' . Page 3

Section 5.0 — updates to the meeting schedule; number of appllcatlons considered at a meeting;
clarification of the purpose and process surrounding the 6:30 pm ‘pre-meeting’; and other minor
wordmg updates;

Section 6.0 — updated by-law reference for honorarium and mileage rates.

Cultural Advisory Committee:
Section 2.0 — updated wording to include ‘and/or the Coordinator, Cultural Services’;

Section 3.0 — changes to composition from 10 to 12 members with 8 of those members
representing related community organizations and updates to reflect current department names;

Section 5.0 —.updates to the wording surrounding fhenumber of meetings held each year.

Heritage Pickering Advisory Committee:

No Changes

Pickering Public Library Board: -
Change to reflect the legal name of the Library;
Section 1.0 — Mandate changed to ‘Enabling Legislation’;
Sectioh 4.0 and 5.0 — increase éf Chair and Vice-Chair terms to 2 years;
Section 7.0 — addition of description of Board Treasurer to coincide with Library Board By-law;
Section Q.O — revision of description of Library Staff to coincide with Library Board By-law;
' Section 11.0 — revised meeting scheduled to coincide with Library Board By—lawﬁ'

Section 12.0 — addition of Conflict of Interest wording to coincide with Library Board By-law.

Property Review Committee:

No Changes

Site Plan Advisory Committee:
Section 1.0 — updated mandate to coincide with By-law 7632/18

Section 3.0 — change from Senior Planner to ‘Principal Planner’

Taxicab Advisory Committee:

16

CORP0227-07/01 revised




CLK 03-19 ~ | March 4, 2019

Subject: Boards and Advisory Committees of Council
Policy and Terms of Reference Updates - Page 4

No Changes

Staff are seeking Council’s approval of the proposed changes to Policy ADM 040 and each
Committee’s Terms of Reference as noted in Attachment Nos. 1 and 2 to CLK 03-19.

Attachments:

1. Draft Boards and Committees Policy ADM 040 with Tracked Changes
2. List of Boards and Committees and Terms of Reference with Tracked/Highlighted Changes

Prepared By: » i dorsed By:

s - | |
City Clerk ' ‘ | orate Services & City Solicitor
SC:sc

Recommended for the considerafion
of Pickering City Council

WM4 | ,5;4 19, 20l

Tony Prevedel, P.Eng.
Chief Administrative Officer

CORP0227-07/01 revised
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Attachment #1 to CLK 03-19

———Cily of —— | N L
PICKERING | Palicy

Procedure Title: Boards & Advisory Committees of Council Policy Number -
S : : , ADM 040
Reference Date Originated (m/dly) | Date Revised (m/dly) | Paaes

Municipal Act November 10, 2008 December 13, 2010

Procedure By-law, as amended October 2012
Resolution #165/10 : NDecember 152014
Resanhitinon #301/14
I
Approval: Chiet Administrative Officer Point of Contact
City Clerk.

Policy Objective

The purpose of this policy is to identify a process for establishing Boards and Advisory
Committees of Council, requirements for maintaining and supporting their work, and the |
coordination of the appointment and advertising process through the City Clerk. It excludes
external bodies and local boards not established by Council and internal, working groups of an
administrative nature. '

- This policy supplements the City of Pickering’s Procedural By-law which applies to all Boards and
Advisory Committees, including staff liaisons. |

Index

01 - Definitions

02 Implementation Procedure — Classification of Boards and Advisory Committees
03 Establishment of Bdards ahd Advisory Committees

04 Relationslhip between Advisory Committees and Council

05 Ongoing Review of Boards and Advisory Committees

06 Terms of Réference

07  Appointment Process and Advertising’for Board/Advisory Committee Membérs
08 Resignation/Dismissal Process

09 Absentee Requirements

10 Orientation Sessions
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02.02

02.03

financial involvement, in which case Council shall determine whether or not it
will appoint citizen and/or Council Members to such bodies. Council, under
certain circumstances, may deem it necessary for Council representation on
some Boards and Advisory Committees.

Boards and Advisory Committees may be either ongoing or a task force.
Ongoing Boards and Committees provide recommendations, advice and
information to Council on an onaoina basis on specific municipal matters that
are set out in the nandate and Terms of Reference. They
include some of the Tollowing: '

a) Advisory - includes bodies authorized by Council to provide input on a
discretionary basis and advice to Council on particular matters, or to
undertake special projects as assigned. '

b) Mandafory - where a Provincial Statute prescribes the type of
appointments to be made by the municipality to a given body.

c) Local Boards - means a school board, municipal service board,
transportation commission, public library board, board of health, police
services board, planning board, or any other board, commission,
Committee, body or local authority established or exercising any power or
authority under any general or special Acf with respect to any of the
affairs or purposes, including school purposes, of a municipality.

d) External Bodies - separate special purpose bodies that have a
substantial amount of authority over their own operations.

e) \ppeals Committee - hears and deals with appeals
anasor minor variances to City By-laws.

Task Forces assist in the short-term study and analysis of a specific municipal
issue, as defined in Terms of Reference and established by a confirming by-law.
Task Forces may include staff representation as well as representation from
external bodies.

03 Establishment of Boards and Advisory Committees

03.01  Boards and Advisory Committees are proposed by resolution of Council and
established by a confirming by-law. Each resolution shall incorporate the Terms
- of Reference for the specific Board/Advisory Committee. Prior to Council's
- establishment of any Board or Advisory Committee, relevant director(s) shall
submit a report to Council including the following information:
a) inventory of previous and existing activities related to the matter,
- including public consultation initiatives;
b) suggested types of public consultation;
c) Board/Advisory Committee Terms of Reference;
Policy Title: Boards & Advisory Commit s of Council Page 3 of 16

2(Policy Number: ADM 040



d) membership composition and level of expertise or specialization required
by Committee members for the selection process; and,

e) orientation, training and facilitation needs.

. 04 Relationship between Advisory Committees and Council

- 04.01

04.02

04.03

Advisory Committees are proposed by resolutions of Council and the
Committees purpose is to assist Council by providing recommendations on
specialized issues, on a policy and/or operational level, as set out in mandate
and specific, Council approved work plans. Advisory Committee members are
appointed by Council, and serve at the pleasure of Council for a specified term,
where statutory authority does not state otherwise.

The nature of Advisory Committee recommendations to Council are purely
advisory, and Council may approve, amend, refer or propose other resolutions,
as Council deems appropriate. Advisory Committees shall not reconsider,
recommend or advise on a matter that has been decided by Council, unless
directed by Council. Advisorv Committee members(s) shall rely exclusively on
ippointec af o' communicate and dispense with

recommendations and actions 1aken py Advisory Committees, and shall not
intervene in the administrative practices of the City of Pickering. '

Advisory Committees shall prepare an annual report to Council reviewina their
goals, objectives and successes in relation to their work plan, anc

include a delegation to Council. The substance of the report shall pe preparea
by the Advisory Committee members, with administrative assistance and policy
advice given by City staff.

05 Ongoing Review of Boards and Advisory Committees

Farlv in each new Coiineil term  Couneil shall review all Boards and Advisory

05.01
following:

a)' a list of Boards/Advisory Committees by name and type;

b) summary of mandates, goals and objectives for each Board/Advisory
Committee;

c) achievements and challenges for each Board/Advisory Committee;

d) recommendations on the future direction of each Board/Advisory

- Committee and its structure in general; and,

e) reviews and recommendations on the reporting and functional

relationships of Boards/Advisory Committees in general.
Policy Title: Boards & Advisory Committees of Council Page 4 of 16
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05.02  If a Board or Advisory Committee is to be disbanded, a final report on the
Board/Advisory Committee activities and reasons for disbanding shall be
presented to Council for approval. -

06 Terms of Reference

06.01  The Terms of Reference will be established ih accordance with the template
included as Appendix | to this policy.

06.02 Terms of Reference, once established, must be approved by Council and
amendments to those terms can only be made with Council approval.

06.03 The Terms of Reference of each Advisory Committee shall be reviewed on an
ongoing basis by taf o ensure that each Committee and its
Terms of Reference remain reievant and appropriate.

07  Appointment Process and Advertising for Board/Advisory Committee Members

07.01 Where a Provincial Statute prescribes the type of appointments to be made by
the City to a given Board or Advisory Committee, the Statute shall be complied
with. Where the City makes appointments to Boards/Advisory Committees of its
own creation and to outside bodies when requested to do so, such
appointments shall be citizen appointments, except in circumstances where the
City has a direct financial involvement, in which instance Council shall
determine whether or not it will appoint citizens and/or Council Members to such
bodies.

07.02 Vacancies for citizen appointments shall be publicly advertised in the local
newspaper, on the City of Pickering website and in any other manner that the
City deems appropriate to reach the broadest sector of our community.

07.03 Applicants shall be a property owner or resident of Pickering and a minimum of
- 18 years of age unless otherwise determined by committee membership
requirements. City of Pickering employee’_s are not eligible.

07.04 Generally, the duration of Board/Advisory Committee appointments are the
same as the term of Council, however staff may recommend that the terms for
specific Board/Advisory Committee appointments be staggered to ensure
experience and consistency in following the Board/Advisory Committee's goals
and mandate. While appointees may serve on more than one Board/Advisory
C.ommittee Corineil shall aive firet considaration to individiuals who are not

07.05 - The following process, coordinated by the City Clerk and Legislative Services,
will generally be followed in initiating the recruitment, selection and appointment
process: :

Policy Title: Boards & A.dvisory Committees of Council Page 5 of 16
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08.02 Council, at its discretion, can dismiss any Board/Advisory Commlttee in its
entirety or any member thereof at any time.

09 Absentee Requirements

09.01 If any Board/Advisory Committee member is absent from three consecutive
meetings, or absent from over 50% of the meetings in one year without
justification, the af  aison will contact the member to ask whether or not
they wish to remain on tne Committee or resign.

09.02 If contact cannot be made with an absent Committee Member and five months
of continuous absenteeism has been noted, the Committee Member's seat
automatically becomes vacant and the process for filling a vacancy will begin.

10 Orientation Sessions

10.01

distributed to all mempers of the Lommittee 1or reterence purposes. tacn
Board/Advisory Committee package shall include the following information: -

a) Joard/Advisory Committee

b)  mandatory statutes (e.g. Accessibility for Ontarians with Disabilities Act), |
‘¢)  City of Pickering Procedural By-Law;

d)  City Organizational Structure;

slevant City Policies and Procedures affectina Board/Advisorv
committee member

taf uppo!

10.02 As per the Accessibility for Ontarians with Disabilities Act, 2005, all City
employees, volunteers and/or agents as well as any other individual who might
be reasonably expected to interact with the public on behalf of the City will

Policy Title: Boards & Advisory Committees of_CounCil ‘ Page 7 of 16
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receive Accessible Customer Service Training. The Staff Liaison assigned to the
Committee will arrange training for new Board/Advisory Committee members
who have not had Accessible Customer Service Training.

11 Meeting Structure, Agenda and Minute Formats

11.01 Regular meetings will be held monthly, but variations may be determined by the
Committee and Staff Liaison assigned to the Committee. A meeting schedule,
setting out the time and place for meetings will be established by staff. Meeting
venues will be accessible. and sufficient to accommodate Committee members
staff anc

“11.02 Meeting structure, agenda and minute formats should meet the needs of
individiial Raarde/Adviiennr Cammittaae whila anclirinn cnngictancy

Tollow a more Intformal proceaure ana alow 1OI d CONsSersus dppiuas i w
discussion. It is recommended that the following components be included in
agendas, where specific subject items are described in each component:

a) date, time, location of meeting;
b) members present (list names and titles, ie. J. Doe, Chair);

nembers absent/regrets;

ipproval of previous minutes;
resentations

ieneral business and reports;
zorrespondence;

ither business;

iext meeting; and,
idjournment.

11.03 City Staff and Comimittee Members should structure meeting agendas te make
every effort to adhere to a two hour time limit for all Advisory meetings.

11.04 Minutes of meetings ire scribed without note or
comment. Minutes should brierly outiine the substance of each of the agenda
items discussed during the meeting, including actions taken and
recommendations by motion. Motions shall not be required to be seconded.
Minutes should have a collective, not a personal focus. What individuals said is

Policy Title: Boards & Advisory Committees of Council Page 8 of 16.
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11.05

less significant than the precise wording of proposals and the decisions made
by the majority of the Committee or by general agreement. No member has the
inherent right to have his or her comments on the record. Minutes are primarily
a record of what was done at a meeting, and not a record of what was said bv
members. Minutes are not taken verbatlr

| transcrig

Minutes shall be forwarded as soon as possible following the meeting to the City
Clerk in order to present them to Council as information on a timely basis. Staff

will be required to prepare a report for anv recommendation of a Board/Advisory
Committee requiring action by Council.

Access to Meetings

12.01

12.02

Except as provided in this section, all meetings shall be open to the public and
the media and Roard/Advisorv Committee minutes shall be available upon
reques Special guests, volunteers,
organizatonal representanves ana Lliv siam ao not constitute committee
members, and are unable to vote. The /ho is facilitating
the meeting may expel any person for improper conauct at a meeting. '

Board/Advisory Conﬁmittee meetings should not be closed to the public. If a

Board/Advisorv Committee feels that disciission of an item on the aagenda needs

id

A

- meetng can only pe Closed 10 The pupbIIC iIT The supject martier peing conSIaered

a) the security of the property of the municipality or local board;

b) personnel matters about an identifiable individual, including munlc:lpal
employees or local board members;

c) a proposed or pending acquisition or disposition of land by the
municipality or local board; .

d) labour relations or employee negotiations;

e) litigation or potential litigation, includina matters hefore administrative
tribunals, affecting the municipalit

f) wdvice that is subject to solicitor-client privilege; including
communications necessary for that purpose;

g a matter in respect of whict nmittee
nay hold a closed me inother

Policy Title:
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Ontarians with Disabilities Act, and similar legislation, policies and guidelines.
Membership that reflects the diversity of the City community will be encouraged
in the recruitment, selection and appointment process.

14 Pecuniary Interest

14.01 Committee members are deemed not to have pecuniary conflict of interest in
that they have no decision-making ability. However, members should be
cognizant of any perceived conflict in terms of issues, which may serve to
benefit them personally. Members shall not use their status on Committees for
personal or political gain.

14.02 If a Committee rhember feels they have a perceived conflict of interest in any
matter and is, or will be, present at a meetina at any time at which the matter is
the subject of consideration, the membe

a) .’ refore any consideration of the matter, at the meeting verbally
disclose the interest and its general nature;

b) 10t, at any time, take part in the discussion of, or vote on, any
question in respect to the matter; .

15 City Policies and Procedures

15.01 Board and Advisory Committee members shall adhere to the policies and
' procedures of the City of Pickering.

16 General Rules Governing Board and Advisory Committees
16.01 Duties of Members of Council:
a) Membérs of Council may attend any or all Advisory Committee meetings.

b) At Advisory Committee meetings, Membérs of Council can respond to
Committee members’ questions, interpret Council’s direction and give
input or support to the Committee. '

c) Members of Counci
ire not inciuded as part or the quorum, and have no voting
rgnts.

Policy Title: Boards & Advisory Committees of Council Page 11 of 16
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16.02 Duties of Committee Members:
Committee Members are required to:

a) Understand the mandate of the Committee, including its relationship to
Council; :

b) Understand their role and responsibilities, including relevant City policies;
c) Strive to attend all scheduled and special advisory committee meetings;

d) Prepare for meetings by reading agendas and any background
information supplied; : ’

e) Actively participate in the discussion and decision-making process;

f) Undértake any work assigned, including special projects and research, in
between meetings;

g) Be open minded and allow for a variety of dpinions to be heard;

h) Respect the individual worth and dignity of other Advisory Commnttee
"+ members, and maintain a high degree of professionalism;

i) Respect that actions taken and recommendations shall reflect the
majority view of the advisory committee; and,

i) Respect the finality of Council decisions.
16.03 Duties of City Staff:

a) ‘The Staff Liaison for each Committee will facilitate meetings unless a
Chair or Vice Chair is required by a statute or Terms of Reference;

Jity Staff assume two principle functions: a secretarial role and a policy
advice role. These roles may be undertaken by one or more sta*

sity Staff will take minutes at meetings

16.04 Duties of the

The 3 required to:

Policy Title:  Boards & Advisory Committees of Council | Page 12 of 16
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a) Facilitate the meeting by identifying the order of proceedings and
speakers; interpret and determine questions of procedure; ensure active
participation by all Advisory Committee members; maintain decorum and
ensure fairness and accountablllty,

b) Be open-minded and encourage a variety of opinions tovbe heard;

c) Respect the individual worth and dignity of Advisory Committee
members, and maintain a high degree of professionalism;

d) Review agendas and minutes provided by staff; and lead the preparatlon
~ of annual reports/presentations to Council;

e) Review the goals and objectives of the Advisofy Committee and ensure
that its work plan is realistic and up to date;

f) - Seek clarification and answers for AdV|sory Committee members through
Council or City Staff; :

g) The 1as no authority to make decisions, and can
only assist witn tne conauct of a meeting in a fair and efficient manner so
that the will of the majority prevails after all members have had a fair
chance to present their points of view;

h) The 1as no voting rights, is present to assist the
Commiuee Iin aaministrauve processes and is independent of the
Advisory Committee; and, :

i) . The Advisory Committee may choose to relax procedures and allow for a
consensus approach to discussion, keenina in mind that auestions of
procedure shall be determined by the subject to
the City’s procedural by-law. The Clerk may proviae guiaance on the
interpretation and application of procedures. Good faith misinterpretation
of procedures shall not affect the validity of any meeting.

16.05 Qu_orum

a) A majority of the Members of any Committee shall be required to officially
constitute a meeting. A majority shall be considered one half of the
number of members plus one additional member;

b) City staff, Members of Council who have not been appointed to the .
Committee, special guests, volunteers and organization representatives
have no voting privileges and will not be included in the quorum;

c) If noquorum is present thirty (30) minutes after the time scheduled for a
meeting, the Recording Secretary shall call the roll and record the names
.of the members present. and the meeting shall stand adjourned until the
next meeting date ‘

Policy Title: Boards & Advisory Committees of Council ‘ Page 13 of 16
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fthe 3 absent from the meeting and another City
Staff member i1s not present put, quorum has been met, then a
Committee Member can be appointed to facilitate the meetin

16.06 Reporting to Council

a) Citizen Advisory Committees shall prepare an annual work plan
submission, which shall include a report on the previous year’s
accomplishments to Council, and a work plan for the current year;

b) This process shall be led by the Staff Liaison of the Committee and may
include a delegation to Council; and,

c) Every Citizen Advisory Committee matter which needs to be referred to
Council shall be done in writing through the Staff Liaison. The Staff
Liaison assigned to the Committee will submit a memo to Council as

Correspondence stating the Committee’s recommendations. The Council
Cnrraennndence directinn will ha for C.onneil to “Receive as Information”

lo
any bDuSINESs snall De recoygriZeu as eildiduily 1ol a Ul iinnes,
unless it is in writing and approved through a resolution of Council.

16.07 Advisory Committee Events

a) Advisory Committees must seek Council approval to hold an event and
each request to Council must include the complete details of the event
(e.g. budget, number of staff requ1red name of event, date, and purpose
of event);

b) Events must relate to specific activities approved in the Advisory
- Committee’s Terms of Reference and mandate. The event must be listed
in the annual work plan for that year; and,

c) Where an event has been requested and approved by Council, all
Committee Members must attend and contribute to assisting at the event.

1_6.08 Medla Relattons and Commumcat(ons

a) Commlttee members shall not meet with the media unless such meeting
is approved by the City’s CAO. Committee meadia relations must be
supported by the City’s Communications

b) The actions and recommendations of Advisory Committees are subject to
the policies and administrative practices of the City, including provisions
pertaining to the use of the corporate logo(s), letterhead, website,

Policy Title: Boavrds & Advisory Committees of Council Page 14 of 16
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information pamphlets, media advertisements and the like. Advisory
Committees shall seek approval from Council for any change in Advisory
Committee name or development of any substantive communication
medium (e.g. website).

16.09 Subcommittees/Working Groups may be established by a Committee, as
required, to carry out a specific projects included in the annual work plan
~ submission. Such subcommittees/working grouns shall be disbanded ubon
completion of their specific project(s). A subc it
least two members of the Advisory Committe
membership may be drawn from relevant stakenoiaers or tne generai puoic with
the appropriate interest and expertise.

Please refer to all associated Procedures' and Standard Operating Procedures, if applicable,
for detailed processes regarding this Policy.

Appendices
Appendix 1 Terms of Reference — Sample Format
Policy Title: Boards & Advisory Committees of Council , ' Page 15 of 16
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Appendix 1

Terms of Reference

Terms of Referenee shall be approved by Council and amendments can only be made with
Council approval. Terms of Reference for an Advisory Commlttee need only address
mformatlon not already provided for in this Policy.

1.0

2.0

3.0

4.0

5.0

6.0

Mandate — A description of the general purpose and activities of the Advisory
Committee, including areas of responsibility, taking into account any statutory
requirements. Advisory Committee mandates shall not be altered by the Advisory
Committee. :

Goals, Objectives and Responsibilities — A listing of the goals, objectives and
responSIbllltles of the Advisory Committee, to be addressed in annual work plans with
reference to specific strategies and actions.

: Composmon Specify the maximum number of members of the Advisory Committee

and describe the nature of membership (cntlzens and/or organization, numbers in each
category), membership terms.

Member Qualifications — Outline recommended quahflcatlons of potential members
given the mandate of the Advisory Committee.

Meeting Schedule — Indicate how often the Advisory Committee shall meet, e.g. monthly,
every other month, criteria for calling a special meeting, summer recess.

Budget — requests must relate to the Advisory Committee’s mandate, be included in the
annual work plan submission and be supported by project descriptions.

Policy Title: Boards & Advisory Committees of Council . Page 1 6 of 16
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Attachment #2 to CLK 03-19

Terms of Reference

Boards and Advisory Committees

Accessibility Advisory Committee
Animal Services Committee
Committee of Adjustment

Cultural Advisory Committee

'Heritage Pickering Advisory Committee

Pickering Public Library Board
Property Review Committee
Site Plan Advisory Committee

Taxicab Advisory Committee



Terms of Reference
Accessibility Advisory Committee

1.0 Mandate

As directed by the Accessibility for Ontarians with Disabilities Act, 2005, the
Council of every municipality in Ontario having a population of not less than
10,000 shall establish an accessibility advisory committee. The mandate of the
Accessibility Advisory Committee is to fulfill the duties as outlined in the Act and
to provide advice to Council on programs, policies and services provided to
persons with disabilities.

2.0 Goals, Objectives and Responsibilities
The Accessibility Advisory Committee will accomplish its mandate by:

- Providing advice to staff and Council on the development, implementation and
effectiveness of the City of Pickering’s Accessibility Plan.

- Acting as a commenting body to the Corporation to address accessibility to a
buildin~ structure or premises, or part of a building, structure or premises, that
the surchases, constructs, renovates, leases or which is provided to the
Mumcipality as a capital facility. '

- Preparing an annual report to Council outlining the Committee’s achievements
during the year.

- Consulting with City Development staff on appllcable site plans and drawings
described in Section 41 of the Planning Act.

The Accessibility Advisory Committee will not be responsible for the following:

- Accessibility issues relating to regulation of private facilities or corporatlons
except wheré requested to comment by such agencies.
- Administration issues relating to the implementation of the Accessibility Plan.

3.0 Composition

The Committee shall have a membership of not more than 10 Citizen
appointment'’s, with the majority being persons with a disability, consideration
will be given to a caregiver of a person with a disability. Committee
representation will include:

e A meximum of 10 Citizen appointment’s, with the majority being persons with
a disability.

o 1 City of Pickering staff member on a rotating basis that is involved in the
City’s Accessibility Plan/Programs/Services — no voting rights
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Accessibility Advisory Committee
Terms of Reference

4.0

5.0

6.0

Staff representatives will be selected by the Director, staff will rotate as required
during the term in order to utilize the experience/knowledge of the staff person in
the area that the Committee is discussing at the time.

e Service Agency Representative with a mandate/responsibility for people with
disabilities — no voting rights
.o 1 representative from the Ajax-Pickering Board of Trade to support
accessibility issues of private businesses — no voting rights

Invitations will be sent to Service Agencies with a mandate/responsibility for
people with disabilities and to the Ajax-Pickering Board of Trade requesting
interest in attending Accessibility Advisory Committee Meetings in order to utllize
the experiencelknowiedge of the organizations.

Member Qualifications

Qualifications include the skills, knowledge, and experience committee members
need to contribute effectively to the accomplishment of the committee’s
objectives. Awareness and knowledge of potential barriers to public access of
facilities, programs and services would be an asset. -

The majority of the Committee must be individuals with a disability, consideration
will be given to a caregiver of an individual with a disability.

Meeting Schedule

Meetings shall be held monthly on a set week and day to be determined by the
Committee at its first meeting of the term. The meetings shall commence at 7:00
prm. i A

Established meeting dates and times shall not be changed unless circumstances
warrant special consideration. Meetings will not be held in the months of July,
August or December unless determined by the Committee that a meeting is
necessary to meet the mandate or work plan of the Committee. ' :

During a Municipal election year, meetings shall not be held after September 30t
unless determined by the Committee that a meeting is necessary to meet the
mandate or work plan of the Committee.

Budget

The Director, Culture & Recreation shall be responsible for the Accessibility
Advisory Committee budget, which shall be submitted annually in accordance
with established City budget guidelines.

The Staff Facilitator confirms the proposed budget with the Accessibility Advisory
Committee based on their following year’s work plan. The Director, Culture &




Accessibi.lity Advisory Committee

Terms of Reference
Recreation reviews the proposed budget and submits within the Department
budget.
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Terms of Reference
Animal Services Committee

1.0

2.0

3.0

- 4.0

5.0

6.0

Mandate

To act as a quasi-judicial committee, hearing appeals relating to Orders to
Restrain issued under the provisions of the Responsible Pet Ownership By-law, as
amended. The Committee has the ability to amend the order, permit a follow up
review of the Order, or quash the Order.

Goals, Objectives and Responsibilities

The Animal Services Committee fulfills the requirements of the Responsible Pet
Ownership By-law to provide a review process and hear appeals.

Composition

The Animal Services Committee is comprised of two members of the public

- appointed by Council, and one member of Council. Appointments shall be for the 4

year term corresponding with the term of City Council.
Committee members shall be paid an honorarium of $50.00 per hearing attended.
Member Qualifications

Committee members who have experience as dog owners, dog trainers, or animal
behaviour would be an asset.

Meeting Schedule

‘Meetings are scheduled as required to hear appeals.

Budget

Remuneration for committee: members will be paid from the Animal Servnces
Salary Account.



Terms of Reference

1.0

2.0

Committee of Adjustment

Mandate

Applications to the Committee of Adjustment will be processed in accordance
with the requirements of Sections 45 of the Planning Act, applicable regulations
(O.Reg. 200/96), the Statutory POWers Procedures Act and Committee of
Adjustment Rules of Procedure.

The Committee is authorized by the Planning Act to consider applications for:

"« Minor variances from the provisions of the Zoning By-law;
s Extensions, enlargements or variations of existing legal non-conforming uses -

under the Zoning By-law; and

¢ Determine whether a particular use conforms with the provisions of the
Zoning By-law where the uses of land, buildings or structures permitted in the
by-law are defined in general terms '

Goals, Objectives and Responsibilities

The Zoning By-law regulates how land and buildings are used and where
buildings and structures can be located. Zoning By-laws also specify lot sizes
and dimensions, parking requirements, building heights and other regulations
necessary to ensure proper and orderly development. Sometimes it is not
possible or desirable to meet ail of the requirements of the Zoning By-law. In that
case, a property owner may apply for approval of a minor variance. A minor
variance provides relief from a specific Zoning By-law requirement.

The majority of applications typically dealt with by the Committee are requests for
minor variances to the zoning by-law in which an applicant seeks relief from a
specific requirement of the zoning by-law, such as a reduction in minimum yard
width or an increase in maximum permitted building height.

_For the Committee to approve this type of application, Section 45(1) of the

Planning Act requires that the members must be satisfied that the application:
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Committee of Adjustment
Terms of Reference

3.0

4.0

5.0

« Is considered to be a “minor’ change from the Zoning requirements;

« Is desirable for the-appropriate development or use of the land, building or
structure;

» Maintains the general intent and purpose of the Official Plan; and

e Maintains the general intent and purpose of the Zoning By-law.

The Committee of Adjustment will accomplish its mandate by:

1. Revigwina tha marite nf tha annliratinn, the documentation and evidence put
forwal and rendering decisions on the
applicauun, 1 accuruance wiui uis requirements of the Planning Act.

2. Complying with the applicable rules, regulations and policies for the
Committee of Adjustmer

Composition

The Committee of Adjustmeht is composed of the following:

« 5 Citizen Appointments
o City Support Staff — Secretary-Treasurer
s City Support Staff — Assistant Secretary-Treasurer

Member Qualifications

It is desired that the Committee develop community-focused outcomes while
rendering decisions in accordance with the provisions of the Planning Act.

Individuals should have a demonstrated commitment and interest in the
commuiity, and the committee membership should reflect a balanced
representation from the areas of planning, construction and lay people.

Meeting Schedule

Tha Cammittaa nf Adingtment meet: \/ednesda)

¥ variance apbpnvauuie. Uit averaycs, there are beween

pplications scheduled for each meeting. The Committee
wioiiwers win we pruviued with an agenda the Friday before the meeting, which
contains a summary of the applications and all comments received through

nirctilatinn Af tha annlicatinn incllidina tha Citvy Navalanmant Nanartmant’'e

DUCUUITU W Dladltl al vy lJ.III. 11 vCculTLlal y"l 1TAIUITT VI UIT wUIHNITWCe T v
Adjustment or designate will attend the meetings to assist the Committee with
interpretations or other technical details and the Assistant Secretary-Treasurer -
will be in attendance to take minutes. Committee of Adjustment meeatings are
alen nnan tn tha public, and all applicants and any interestec

nay attend the meetings to present comments ui vunueins.



Committee of Adjustment
Terms of Reference

6.0

Committee meetings are intended to be-as informal and applicant-friendly as

poeeihha hrwaver Rijjgg nf Dracadiira far tha maatinne gre to be followed. As
pe 4(7 ;eg_M_erAL‘_...:ll [

appull Inwu w avt as Qhailpcloull IV UG TSI Y2 1 wiuel to pr(}wuc a vicat

structure and process.

The Committee of Adjustment must make a decision on each application as it is
heard at the meeting, either for approval, refusal, deferral to another meeting or
tabled indefinitely. The Committee may impose conditions that must be fulfilled
as part of the approval of an application, or may approve an application with
revisions, as long as those revisions resuit in a similar variance than what was
originally applied for. In making a decision, the Committee must pass a
resolution that clearly sets out the reasons for the decision. The City
Development Department will always provide a recommendation on the
application for the Committee’s assistance.

Minutes of the meetings and the mailing of decisions of the Committee are
coordinated by the Assistant Secretary-Treasurer.

Each Committee of Adjustment decision is subject to a twenty-day appeal period
during Wh|Ch o indididnal innlidina Nibs Nanineil mav ladna an annaal of the
decision to the The City
Development LSAI UG RSO WLy WU U VTG WIS VI s of

Adjustment decisions.

Budget

Committee Members are paid in accordan~~ with A Mk Canneil Basalytion,

Hnnnrariym ($120.00 per attended meetin nd mileage
ents per kilometre) are paid on a bi-cuniuc vaore wanuany w June and

vuly w Qecember).
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Terms of Reference — Cultural Advisory Committee

Terms of Reference

1.0 Mandate

2.0

The Cultural Advisory Committee (CAC) will assist City staff with the
implementation of the City of Pickering Cultural Strategic Plan. The CAC will
identify and coordinate opportunities for stakeholder and community engagement
and provide expert community input on matters relating to the provision of cultural
serwces

Goals, Objectives and Responsibilities

The City of Pickering Cultural Strategic Plan, approved by Council on June 16,
2014 as per resolution #247/14, sets a vision for the place of arts, culture and
heritage in the City and identifies strategic directions for policy, investment,
partnerships and programs for. the next 10 years.

Pickering’s Cultural Strategic Plan sets out six strategic directions:

broaden and deepen City leadership and investment;

. build a strong and collaborative cultural sector;

strengthen culture-led economic development;

conserve and promote history and heritage;

celebrate and support diversity and inclusion; and

culture opportunities for the creation, education and enjoyment of the arts.

—_

SRS AIN

Committee responsibilities include;

a) Assist and advise staff on the implementation of the Cultural plan;

b) Assist and advise staff on the development and review of policy relating to
cultural development;

c) Assist and advise staff on matters concerning the strategic planning,
development and evaluation for cultural development in the municipality;

d) Advocate for culture and promote community-wide cultural initiatives;

e) Provide consultation, research and report findings and make :
recommendations as necessary on matters of culture within the City of
Pickering;

f) Encourage and promote effective communication between communlty
cultural groups, individuals and the City;

g) Advise and develop working relationships with owners of businesses,
Business Improvement Areas (BIA) and Chamber of Commerce;

h) Advise and assist with the development of education programs and
promote Pickering’s Cultural Strategic Plan;

i) Liaise with other like-organizations to promote Pickering’s culture;

j} Advocate and promote the value and beneflt of cultural activities for all; and

k) Report annually to Council.

Members do not have the authority to assign work to staff but will work
Cooperati\lal\l and aceiima ralatad Antiae ae Airartan by the Super\/isor’ Cultural
Services '



Terms of Reference — Cultural Advisory Committee

3.0

4.0

5.0

More specifically, the CAC will not be responsible for the following:
1. Programme delivery;

2. Budget approval,

3. Day-to-day operations of City-owned facilities; and

4. Administrative matters including direction given to staff.

- Composition

Committee members will be selected, 4 members from the public and
esentatives from related community organizations. Members from
wie puoic must reside in Pickering and represent a board range of interests and

experience in the cultural sector. Community Organization representatives must be

from organizations who serve the City of Pickering. Where possible, appointments
to the Committee shall include representatives of the following organizations/
associations:

Pine Ridge Arts Council
Durham West Arts Centre
Pickering Historical Society
Pickering Public Library
Ajax/Pickering Board of Trade
Diversity Group

City Staff from the following departments will also make up the Committee:

o Department
e Uity bevelonmant niangrtment
e Engineerinc Jepartment
e Corporate Services bepartment

Member Qualifications

Qualifications include the skills, knowledge, and experience needed to contribute
effectively to the Committee’s objectives. Membership will be sought on the basis
of broad interest, understanding and commitment to cultural development in the
municipality, in addition to specific expertise and interest related to Culture.

Meeting Schedule
The Cultural Advisory Committee meets

Established meeting dates and times shall not be changed unless circumstances
warrant special consideration. Meetings will not be held in the months of July,
August or December unless determined by the Committee that a meeting is
necessary to meet the mandate or work plan of the Committee.
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Terms of Reference — Cultural Advisory Committee

During a Municipal election year, meetings shall not be held éfter‘Septe'mber 30th
unless determined by the Committee that a meeting is necessary to meet the
mandate or work plan of the Committee.



Terms of Reference
Heritage Pickering Committee

1.0 Mandate

2.0

Heritage Pickering Advisory Committee is hereby established in order to advise
and assist Council on all matters relating to the conservation of property of cultural
heritage value or interest and heritage conservation districts, and such other
heritage matters as the council may specify by by-law.

-Enabling Legislation - The Heritage Pickéring Advisory Committee is provided for
~ under Part IV, Section 28, of the Onfario Heritage Act. The Committee is deemed

to be a statutory committee.

Goals, Objectives and Responsibilities

“Undertake research into Pickering properties having cultural héritage value or

interest and advise Council on matters related to their conservation;

Advise Council on applications pertaining to a heritage propérty or a heritage
district involving:

a) designation or de-designation .

b) alterations, additions, new construction or demolition

c) loans, grants or other forms of assistance to heritage property owners; or
d) easement agreements.

Provide guidance and assistance to owners of heritage properties in meeting their
conservation obligations and obtaining heritage approvals;

Advise and assist with the development and maintenance of an inventory of the
City’s.heritage resources; and

Advise and assist with the development of cultural heritage conservation
guidelines, and with cultural heritage policies, plans and programs.

In addressing its responé.ibilities, the Committee shall comply with the Official Plan
and have regard for the heritage policies adopted by Council, including:

a) Regional and City Official Plans .
b) Whitevale Heritage Conservation District Guidelines
c) Heritage Permit Application Procedures; and

d) Individual heritage by-laws.

3.0 Composition
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Heritage Pickering Committee
Terms of Reference

4.0

5.0

6.0

The Committee shall be comprised of nine (9) citizen appointments.
Member Qualifications

Committee members shall contribute time, knowledge, skill and expertise to the
fulfillment of the committee’s mandate; research issues relevant to their
committee’s mandate as required; work with staff to implement Council’'s
decisions relevant to the Committee’s mandate and commit to attending regular

- meetings during the year.

Meeting Schedule

The Heritage Pickering Advisory Committee shall meet on the fourth Wednesday
of every month at the Civic Complex, One the Esplanade, Pickering, at 7:00 pm.

Established meeting dates and times shall not be changed unless circumstances
warrant special consideration. Meetings will not be held .in the months of July,
August or December unless determined by the Committee that a meeting is
necessary to meet the mandate or work plan of the Committee.

During a Municipal election year, meetinge shall not be held after September 30t
unless determined by the' Committee that a meeting is necessary to meet the

‘mandate or work plan of the Committee.

Budget

The Director, City Development shall be responsible for the Heritage Pickering
Advisory Committee budget, which shall be submltted annually in accordance
with established City budget gu1del|nes

The Director, City Development will present a draft budget for review by the
Heritage Pickering Advisory Committee on an annual basis, prior to submission
to the. Chief Administrative Officer for approval. )




1ITHS Ul REeerenve

1.0

The Public Libraries Act, R.S.0. 1990, c. P.44, s.3 (3) provides the authority, and
direction for the establishment of public library boards by municipal Councils. The
relevant sections of the Act are as follows.

Board
3 (1) A public library shall be under the management and control of a board, which is a
corporation known in English as The City of Pickering Public Library Board.

Composition of public library board
9 (1) A public library board shall be composed of at least five members appomted by the
' municipal Council. 2002, c. 18, Sched. F, s. 3 (8).

Board Members

10. (1) A person is qualified to be appointed as a member of a board who is a member of

the appointing Council or,

a) Is at least eighteen years old;
b) Is a Canadian citizen;
c) ls,
i. A resident of the municipality for WhICh the board is established in the case
of a public library board,
i. Aresident of a municipality that has a contract with the board under section
29,
iii.  Aresident of the board area of a local service board that has the contract
with the board under section 29,
iv. A member of an Indian band that has a contract with the board under
section 29, or
v. A member of a second board that has entered into a contract with the board
to purchase from it library services for the residents of the second board;
and
~ d) Is not employed by the board or by the municipality or county or, in the case of a
union board, by any of the affected municipalities. R.S.0. 1990, c. P.44.s.10 (1);
2002, c. 18, Sched. F, s. 3 (9). ”

Number ¢ council members on board limited
10. (2) The appointing Council shall not appoint more of its own members to a board than
the number thatis,
a) In the case of a public library board or union board, one less than a majority of the
boi d;
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Term -

10. (3) A board member shall hold office for a term concurrent with the term of the
appointing council, or until a successor is appointed, and may be reappointed for
one or more further terms. R.S.0. 1990, c. P.44, s. 10 (3).

Time for making appointments

10. (4) The first appointments of members of a new board shall be made at a regular
meeting of council and the member shall take office as soon as possible
thereafter, and thereafter appointments shall be made at the first meeting of
council in each term, but if the council fails to make the appointments at its first
meeting, it shall do so at any regular or special meeting held within 60 days after
its first meeting. R.S.0. 1990, c. P.44, s. 10 (4); 2002, c. 18, Sched. F, s. 3 (10).

Notice of Vacancies

- 11. (1) The clerk of the appointing municipality or county or, in the case of a union board,

the clerks of the affected municipalities shall give public notice of vacancies on
the board by publishing a notice of them, inviting applications, in a newspaper of
general circulation in the municipality. R.S.0. 1990, c. P.44, s. 11 (1).

2.0 Responsibilities

2.1 The purpose of the Board is to:

o Represent the interests of the moral ownership, defined as the Residents of
Pickering ‘

e Determine the benefits that the organization will provide, keeping a long term,
strategic perspective (the Ends policies)

e Monitor the operations to ensure that the Executive Limitations policies are
being complied with and that the Ends policies are being accompllshed
according to Board-CEO Delegatlon policies.

3.0 Composition

3.1 The Board shall be comprised of 8 citizen appomtments and 2 members of
Council.

4.0 Board Chair

4.1  The position of Chair will be elected by a majority of the Board at the first meeting
nf tha annlirahla ralandar viaar Anirina tha farmm Af tha Raard  Tha Chair aiill carya

4.2  The Chair will preside at éll Board meetings, maintain order, decide whether
motions are in order, and rule on all procedural matters.

5.0 Vice-Chair

5.1  The position of Vice-Chair will be elected by a majority of the Board at the first
meeting of the applicable calendar year during the term of the Board. The Vice-

- -









13.0

13.1

13.2

Budget

" The CEO shall be responsible for the Library budget, which shall be submitted

annually in accordance with established City budget guidelines.

The CEO will present a draft budget for review by the Board on an annual basis,
prior to submission to City Council for approval.
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Terms of Reference

1.0

2.0

3.0

4.0

5.0

6.0

Property Review Committee

M’andate

To act as a quasi-judicial tribunal, hearing appeals to Property Standards Orders
issued under the authority of the Bu:ldlng Code Act The Committee may

“confirm, amend or quash an Order.

The Property Review Committee will also review applications for exemptions
under the City’s Fence By-law and render a decision which becomes final and
binding. '

Goals, Objectives and Responsibilities

The Property Review Committee fulfills the legislated requirements of the
Building Code to provide a committee to hear appeals. It is also responsible for
providing a review process for Fence Exemption applications ‘and rendering a
decision that is final and binding.

Composition

The Property Review Committee will be comprised of 5 Citizen Appointees. A
hearing conducted by the Property Review Committee shall have 3 members
present for quorum purposes. Appointments shall be for a 4-year term
corresponding with the term of City Council.

Committee members shall be paid an honorarium of $50.00 per appeal or
hearing attended.

Member Qualifications

Committee members with experience in building constructlon or property
maintenance would be an asset.

Meeting Schedule
The Property Review Committee shall meet as required.
Budget

Remuneration for committee members will be paid from the By-law Services
Salary Account.






to site plan control unless the City has reviewed and approved certain plans.
Once the plans are approved, a site plan agreement is generally executed. This
agreement contractually binds the owner to develop and maintain a site in
accordance with the approved plans and the terms of the agreement. The '
Director, City Development, has been delegated the authority to approve site
plans.

2.0 Goals, Objectives and Responsibilities

The Site Plan Advisory Committee is to assist and advise the Director, City
Development on applications for sign variances and site plan approval with
respect to matters such as architecture, building massing and exterior building
materials, site layout, landscaping, accessibility, and sustainable design
elements. ‘

3.0 Composition

3 Members of Council — 1 from each Ward
Staff support:

Chief Planner
Mananar Nauvalanmant Raviaws R Urban Des|gn

Flanner i1 — Site rlianning

4.0 Member Qualifications
Not applicable.

5.0 Meeting Schedule

The Site Plan Advisory Committee meets the second and fourth Tuesday of
every month at 2:00 pm at the Pickering Civic Complex, One The Esplanade,
Pickering.

6.0 Budget

There is no budget allocated to the Site Plan Advisory Committee.

Policy Title:  Boards and Advisory Committees of Council . Page 2 of 2
Paigy Number: ADM 040



Terms of Reference
Taxicab Advisory Committee

1.0

2.0

3.0

4.0

5.0

Mandate

The Taxicab Advisory Committee (TAC) shall serve as a quasi-judicial committee
to review appeals in accordance with the provisions of the Taxicab Licensing By-
law. ~

The Taxicab Advisory Committee will also provide recommendations‘regar'ding'
fare increases and other issues which may arise within the taxicab industry.

Goals, Objectives and Responsibilities

The Taxicab Advisory Committeé sits on an as-required basis to hear appeals or
provide advice to Council regarding the regulation of the taxicab industry.

' Composition

The TAC will be composed of the following:

1) Brokerage Representatives — 2

2) Taxicab Plate Licensees - 2 — Elected

3) Taxicab Drivers - 2 — Elected

4) City of Pickering Councillor

5) Manager, Municipal Law Enforcement Services

Membership shall be for a 4-year term cdrresponding with the term of City
Council. :

Member Qualifications

Brokerage representatives must be employed by a brokerage licenced by the City
of Pickering. :

Taxicab Plate Licensee and Taxi Cab Driver representatives must hold the
associated licence with the City of Pickering to be accepted as a nomination for
election.

Selection Process

Each of the two main brokerages will have the ability to send a representative
from the management staff of the brokerage.
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Taxicab Advisory Committee
Terms of Reference

6.0

7.0

Each of the elected positions for Taxicab Plate Owners and Drivers will be
selected through an election process initiated through Municipal Law
Enforcement Services. Nominations will be submitted in writing. Once the

‘nomination period has ended, licenced industry participants (taxicab plate

licensees or drivers) attend the Pickering Civic Complex, present their

identification, then complete a ballot to vote for one of the nominees listed on the

ballots. A record of voters is kept to ensure each person only votes once. City
staff tally the ballots and advise of the successfully elected candidates. Taxicab
industry representatives are permitted to act as scrutineers. Should the number.
of nominees equal the available positions, representatives shall be acclaimed.

Meeting Schedule

The TAC will meet as required to conduct appeal hearings at the Pickering Civic
Complex. Meetings may also be called as required to provide input regarding
matters relating to the taxicab industry.

Budget

“The Taxicab Advisory Committee has no budget funds.
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PICKERINC: ' Executive Committee

P ] C KE R]N G | ' Report Number: CLK 02-19
Date: March 4, 2019

From: Paul Bi~gioni
Director, Corporate Services & City Solicitor

Subject:  Revisions to Code of Conduct Policy ADM 070 and Procedure ADM 070-001
- Changes required through Bill 68, Harmonization of Gifts and Benefits Wording
and Housekeeping Matters
- File:  A-1100-19

Recommendation:

1.  That Report CLK 02-19 respecting changes to the Code of Conduct Policy ADM 070 and
Procedure ADM 070-001 be received;

2. That the changes to Policy ADM 070 as outllned in Attachment #1 to CLK 02-19 be
approved

3. That the changes to Procedure ADM 070-001 as outlined in Attachment #2 to CLK 02-19 be
approved;

4.  That the Mayor and Clerk be authorized to execute an addendum agreement for Integrity
Commissioner services to align with the new provisions of Bill 68;

5.  That the draft by-law to amend Procedure By-law #7665/18 as presented in Attachment #3.
to CLK 02-19 be enacted;

6. That the draft by-law to confirm the appointment of the Integrity Commissioner and the
expanded roles and responsibilities as presented in Attachment #6 to CLK 02-19 be
enacted;

7.  That a copy of this report be forwarded to the Regional Clerk, Regional Municipalify of
Durham, all Durham Region Municipalities and to the Integrity Commissioner,. Guy Giorno,
Fasken Martineau Dumoulin LLP; and,

8.  That the appropriate City of Plckerlng officials be authonzed to take the necessary actions as
indicated in this report. :

Executive Summary: - Bill 68, Modernizing Ontario’s Municipal Legislation Act, 2017, provides
for several legislated changes, some of which have already come into effect. Additional changes
effective March 1, 2019 require updates to the City’s Code of Conduct Policy, ADM 070,
Complaint Procedure ADM 070 001, as well as various other documents as noted in the Report
recommendations.



CLK 02-19 B | . March 4, 2019

Subject: Revisions to Code of Conduct Policy ADM 070 and Procedure ADM 070-001
~ -Changes required through Bill 68, Harmonization of Gifts and Benefits Wording and’
Housekeeplng Matters Page 2

The Code of Conduct Policy ADM 070 was adopted by Pickering Council on March 26, 2012, to

enhance the transparency and accountability with which Members of Council conduct themselves.

Since that time, through the provisions of Bill 68, a desire to harmonize gift and benefit language

in Codes across the Region of Durham and the need for some other minor housekeeping matters,
. the Code requires updating.

The changes through Bill 68 and the expanded role of the Integrity Commissioner also require an
addendum to the original agreement for Integrity Commissioner services provided through Faskin
Martineau Dumoulin LLP, as well as an updated appointment by-law for the Integrity
Commissioner.

Staff are seeking authority from Council to update these applicable documents and to execute the
addendum agreement as outlined in the Report recommendations.

Financial Implications: Under the original agreement, the Region of Durham covers the cost of
the annual $900 retainer and this will remain in effect for the remainder of the term of the contract -
which expires at the end of the current term of Council (November 14, 2022). The City is
responsible for paying the hourly service fee of $239.00 per hour for any services provided by the
Integrity Commissioner including services relating to complaints under the Code of Conduct, the
Municipal Conflict of Interest Act, any advice requested by Members: of Council and any other
special project or service requests that may be made by the City. '

There is no specific budget line item for the Integrity Commissioner, however, funds in the General
Government Contingency Account would be available should there be a need to engage the
services of the Integrity Commissioner. Up until this point in time, the City has incurred few
expenses related to the Integrity Commissioner. . Should there be an increase in the usage of the
services, staff will review and consider the budgetary reqwrements for inclusion in the 2020
Current Budget for the City.

Discussion: Some of the legislated changes through Bill 68 came into effect in
January, 2018, with the remaining amendments coming into effect on March 1, 2019. The City
-Clerk has reviewed the appropriate legislation and collaborated with other Durham Region Clerks
and the Integrity Commissioner to discuss necessary revisions to the Code.

It should be noted that the City is in a good position because its Code of Conduct already meets
some of the requirements of the March 1, 2019 Bill 68 requirements (including the adoption of a
Code of Conduct, appointment of an Integrity Commissioner, establishment of a policy for
pregnancy and parental leave for Members of Council and written disclosure statements for
conflicts of interest). The remaining changes to the Code relating to requirements from Bill 68 are
outlined later in this report. For ease of reference, the proposed changes to the Code and the
Complaint Procedure are outlined using tracked changes in Attachment Nos, 1 and 2 to provide
the ability to compare the old wording with the new. In an effort to decrease duplication of

CORP0227-07/01 revised
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Subject: Revisions to Code of Conduct Policy ADM 070 and Procedure ADM 070-001
-Changes required through Bill 68, Harmonization of Gifts and Benefits Wording and
Housekeeping Matters : Page 3

language between the Code and the Complaint Procedure, some of the information previously
contained in the Code of Conduct pertaining to enforcement, informal and formal complaints as
well as the review and investigation of complaints has been moved to the Complaint Procedure as
it is better placed in this document and not required in both.

In addition to the required changes through Bill 68, the Integrity Commissioner's 2017 Annual
Report provided suggested wording for two areas of the Code as noted below. Further, at the
meeting held on September 17, 2018 where the annual report from the Integrity Commissioner
was received by City Council through Resolution #471/18, Council suggested during discussion of
this matter that revisions to the Code should conform with other municipalities in Durham Region
-as much-as possible. To that effect, in addition to the legislated requirements, the City Clerk has
been collaborating with other Clerks in the Durham Region and the Integrity Commissioner to look
for opportunities to achieve Council’s request in harmonizing some of the Code wording.

The following provides an overview of the pfoposed changes broken down into three (3) -
categories. It should be noted that the Code of Conduct applies to the City’s advisory committees
and some local boards, and the following changes will also apply to those bodies:

Legislated Changes through Bill 68 (that have not yet been adopted by the City)

Municipal Act:

Requirement under Bill 68 and Relevant Action taken to compiy with legislation:
Section of the Applicable Legislation
(Effective Date March 1, 2019):

Requirement to adopt a Policy for Council Staff | Section 05 of the Code of Conduct has been
Relations. [Municipal Act - Section 270 (1)] updated and expanded to include wording
relating to Council/Staff relations and
reference to other City Policies currently in
place that speak to Council/Staff relations.

Expansion of the Integrity Commissioner's - | Sections 19, 20, 21 and 23 of the Code of
responsibilities to include: . *Conduct as well as the Complaint Procedure
- - ' . have been updated to include these new
e Application of the Code for Members, provisions and the expanded role of the

application of any procedures, rules and | Integrity Commissioner.
policies of the City governing the ethical ‘
behaviour of Members, and application | It is being recommended that Members
of sections 5, 5.1 and 5.2 of the contact the Integrity' Commissioner directly
Municipal Conflict of Interest Act (MCIA) | should they wish to receive advice pertaining

e Requests from Council Members for to the -Code, City Policies or the MCIA and that -

advice respecting their obligations

CORP0227-07/01 revised
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.under the Code of Conduct and other
policies and procedures of the City
-governing the ethical behaviour of
Members A
¢ Requests from Council Members for
* advice respecting their obligations
under the MCIA; and,
¢ The ability to provide educational
information to Members of Council.
[Municipal Act - Section 223.3 (1)]

the City Clerk be copied on the requesf for.
awareness and budgetary reasons.

Inclusion of the expanded role of the Integrity
Commissioner is also reflected in the draft
addendum to the existing contract.

A proposed draft by-law to confirm the
appointment of Guy Giorno as the Integrity
Commissioner has been included as
Attachment #6 to update his expanded role
and reference to new sections of the Municipal
Act and Municipal Conflict of Inferest Act.

An elector or a person demonstrably acting in
the public interest may apply in writing to the
Integrity Commissioner for an inquiry to be
carried out concerning an alleged
contravention of Section 5, 5.1 or 5.2 of the
MCIA. [Municipal Act - Section 223.4.1]

New provisions included in Section 21 of the
Code and Section 15 of the Complaint
Procedure.

Requirements that requests for advice be in
writing as well as the requirement that the
advice being given is provided in writing.
[Municipal Act - Section 223.3 (2)]

Included in Section 22 of the Code.

‘'Requirement to indemnify and save harmless
the Integrity Commissioner or any person
acting under the instryctions of the
Commissioner for costs reasonably incurred
by either of them in connection with the
defence of a proceeding if the proceeding
relates to an act done in good faith in the
performance or intended performance of a
duty or authority under this Part or a by-law
passed under it or an alleged neglect or
default in the performance in good faith of the
duty or authority. [Municipal Act - Section
223.3 (6)]

Draft addendum agreement includes this
provision.

Termination of inquiries in an election year if
not completed before nomination day and the
requirement that no requests for inquiries or

reports to the City on an inquiry be

Included in Section 08 of the Complaint
Procedure.

CORP0227-07/01 revised
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commenced or provided between nomination
day and voting day. [Municipal Act - Section
223.3(7), (8) and (9)]

Timelines include inquiries under Section 5,
5.1 and 5.2 of the MCIA. [Municipal Act -
Section 223.4.1]

Timing of inquires under the MCI/A and the
requirements that they must be made within
six weeks after the applicant became aware of
the alleged contravention. [Municipal Act -
Section 223.4.1 (4)]

Timelines pertain to inquiries under the Code
and MCIA.

A new MCIA Complaint Form has been
created and includes the required statutory
declaration as part of the Complaint. (Form
included as Appendix 3 to the Complaint
Procedure).

Note: the Integrity Commissioner has advised
that an affidavit is not required for a Complaint
under the Code and that it holds little value.
Based on this advice, the Code of Conduct
Complaint Form has been updated to remove
the affidavit requirement).

Release of advice permitted with the Member’s
written consent but if Member releases only
part of the advice, the Integrity Commissioner
may release part or all without obtaining the
member’s consent. [Municipal Act - Section
223.5 (2)]

Included as Section 29 of the Code.

Municipal Conflict of Interest Act (MCIA):

Requirement under Bill 68 and_Relévant
Section of the Applicable Legislation:

Action taken to comply with legislation:

Requirement to allow a Member to take part in
the discussion at a meeting if the matter under
consideration is to consider whether to
suspend the remuneration paid to the Member
under subsection 223.4 (5) or (6) of the
Municipal Act. [MCIA - Section 5 (2.1)]

Proposed amendment to Procedure By-law to
include this provision (See Attachment #3 of
Report CLK 02-19)

Ability for an elector, Integrity Commissioner or
a person acting in the public interest to apply
to a judge for a determination on whether a
Member has contravened Section 5, 5.1 or 5.2
of the MCIA. [MCIA - Section 8]

No changes required — note provided for
information and awareness.

Application directly to a judge requires several
events to have occurred prior to the application
being made. The updates to the Code and
Complaint Procedure outline the process for.
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MCIA inquiries to occur through the City’s
appointed Integrity Commissioner. Outside of
this process, the City would have no »
involvement in an application made directly to -
a‘judge.

If determined by the judge that a Member has | No changes required.
contravened the relevant sections of the MCIA, . :

the judge may do any or all of the following: This note is provided for information and
’ _ awareness of the possible penalties that may
¢ Reprimand the Member or former be applied by a Judge for contraventions
Member; under the MCIA.

e Suspend the remuneration paid to the
Member for a period of up to 90 days;

e Declare the Member’s seat vacant;

¢ Disqualify the Member or former
Member from being a Member during a
period of not more than seven years
after the date of the order;

e If the contravention has resulted in
personal financial gain, require the
Member or former Member to make
restitution to the party suffering the loss,
or, if the party’s identity is not readily
ascertainable, to the municipality or
local board, as the case may be
[MCIA - Sectlon 9]

Recommendations from the Integrity Commissioner in the 2017 Annual Report (See
Attachment #4 to CLK 02 -19):

The Integrity Commissioner has recommended that the following wording be included:

“Any written advice by the Integrity Commissioner to a member binds the Integrity Commissioner
. in any subsequent consideration of the conduct of the member in the same matter as long as all

the relevant facts known to the member were disclosed to the Integrity Commissioner.” (lncluded

as Section 22.05 of the Code). :

“If upon review of a Complaint, or at any time during an investigation, the integrity Commissioner
is of the opinion that the Complaint is frivolous, vexatious or not made in good faith, or that there
are no or insufficient grounds for an investigation, the Integrity Commissioner shall not conduct an
investigation or shall discontinue the investigation and shall communicate.this position in writing to
the Complainant and the member identified in the Complaint Form. The Integrity Commissioner is
CORP0227-07/01 revised v :
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under no obligation to prepare a report for any matters that he or she summarily dismisses or
determines not to investigate or after an mvestlgatlon is dlscontlnued (Included as Section 05 of
the Complaint Procedure).

Harmonization of Code of Conduct wording with other Durham Region Municipalities

Harmonization of wording centered mainly around the provisions of gifts and benefits under
Section 04 of the Code. This has been a long standing concern for several Durham Region
municipalities in that wording in the lower tier and upper tier codes has not been consistent
making it difficult for Members who sit on both the upper and lower tier councils to determine
which code applies in various circumstances.

Durham Region Clerk’s met on January 29, 2019 with Guy Giorno, the City’s appointed Integrity
Commissioner, who provided suggested wording for various sections of the Code (See -
Attachment #5) to assist with providing consistent language across the Region. Some of the
changes are minor in nature and serve to re-organize the information in a format that is conducive
to specific section references as it pertains to limits and exceptions for gifts and benefits. More

" significant changes are around the wording of some of the exceptions that allow Members to
accept certain gifts and beneﬂts as well as the associated limits and disclosures of gifts and
benefits.

Many of the exceptions listed in Section 04.02 remain the same. The old wording for items h), i)
‘and j), have been expanded and elaborated to providé greater clarity around these exceptions.
Durham Area Clerks have all agreed to present this.language to their respective Council’s as
recommended by the Integrity Commissioner. Further to the wording changes, the Integrity -
Commissioner has also recommended that the maximum acceptable value for gifts and benefits
be changed to increase the transparency of items received by Members. In the old wording of the
Code, some of the gifts listed under Section 04.02 required a disclosure statement if the value
exceeded $150 and others if the value exceeded $500. Limits were included to cap a total value
of certain gifts received at $1,000. The new wording provides that a dollar-limit of $500 be
imposed for some of the listed exceptions (see new Code Section 04.04) and that a disclosure
statement would be required for anything received valuing more than $200 (see new Code
Section 04.05 and 04.06). -

Most of the Integrity Commissioner's recommendations have been incorporated in the proposed
changes described in this Report, however, the optional changes suggested by the Integrity
Commissioner, namely around the inclusion of lobbyist wording have not been included. The
Integrity Commissioner-advised that if lobbyists were not actively participating and engaging
Members of Council, this provision was not necessary. Although not specifically stated in the
Code, all provisions of the Code would apply to a lobbyist and therefore these types of situations
- and/or scenarios would already be covered under the Code. Should Councn wish to include this
provision, direction should be provided to Staff in this regard.
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The updates to the Gifts and Benefits wording suggested in Mr. Giorno’s recommendations
includes posting the Gifts and Benefits Disclosure statements on the City’s website. Currently the
Disclosure Statements are kept in the Clerk’s Office and are available to the public for viewing
upon request. Further, minor changes to the Disclosure of Gifts and Benefits Statement have
been incorporated as suggested by Mr. Giorno. In an effort to be open and transparent, it is
recommended that the Gifts and Benefits Statements be posted on the City’s website. The
updated Code and Complaint Procedure would also be included on the website.

Through discussions with the Integrity Commissioner, Sections 04.05 to 04.07 inclusive have
been deleted as there is no need for the Integrity Commissioner to examine each Gifts and
Benefits Disclosure Statement. If a complaint is filed that pertains to a gift or benefit received by a
Member, the Integrity Commissioner would examine the Disclosure Statement at that time.
Further, there is no requirement for the Integrity Commissioner to review these statements.
Provisions that the City Clerk report annually to Council on all gifts received have also been
removed, as the Disclosure Statements are and will be publicly available on the City’s website
and, if applicable, through the Integrity Commissioner’s annual reports to Council which outline
any investigations conducted. -

Further to the changes proposed in the Code, the new provisions in the Municipal Conflict of
Interest Act and the Municipal Act, and the expanded role of the Integrity Commissioner, an
addendum is needed to the original contract signed with Faskin Martineau Dumoulin LLP. The
Region. of Durham provided the addendum wording and it has been vetted through the City
Solicitor who has not raised any concerns. Staff are requesting authority to execute the
agreement with the changes taking effect as of March 1, 2019 to coincide with the legislated
timeframes.

In closing, changes to the MCIA also require an amendment to the Procedure By-law to include
that a Member may take part in the discussion at a meeting if the subject matter being considered
is whether to suspend the remuneration paid to the Member. Although the Member.can take part
in the discussion, they are not permitted to vote on the matter. The draft By-law is included as
Attachment #3 to this report and staff are requesting authority to bring this by-law forward for
enactment by City Council.

COhON~

Attachmenté:

Draft Code of Conduct Policy ADM 070 with Tracked Changes

Draft Procedure ADM 070-001 with Tracked Changes

Draft By-law to Amend Procedure By-law #7665/18

Integrity Commissioner 2017 Annual Report

Proposed harmonized wording recommended by Integrity Commissioner
Draft By-law to Confirm Appointment of Integrity Commissioner
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Attachment # 1 to CLK 02-19

City Policy
Policy Title: Code of Conduct Policy Policy Number: ADM 070
Reference: Date Originated: Date Revised:
Aimininal Ant 2NNA aec armandad March 2012 Fehriarv 7()14
UULIVIE NSDVIULVI 1 107 1 4
Council Resolution # 186/14
Approval: Chief Administrative Officer Point of Contact: Director, Corporate Services &

City Solicitor

Policy Objective

1. This Code of Conduct is intended to complement the oath of office sworn by
each of the Members of Council of the City of Pickering.

2. Attaining an elected position within one’s community is a privilege which carries
significant responsibilities and obligations. Members of Council are held to a high
standard as leaders of the community and are expected to become well informed
on all aspects of municipal governance, administration, planning and operations.
They are also expected to carry out their duties in a fair, impartial, transparent,
professional and respectful manner.

3. All members of the Council of the City of Pickering are committed to protecting
and promoting the well-being and best interests of the citizens of the City with the
highest standards of integrity and ethical conduct. This Code is an affirmation of
this commitment. It recognizes and is based on the following key statements of
principle:

¢ Members are committed to performing their duties of office and arranging
their private affairs, in a manner that promotes public confidence in the
integrity of each. Member and respect for Council as a whole

e Members are committed to acting and being seen to act with integrity and
impartiality that will bear the closest scrutiny

e Members are committed to serving their constituents in a conscientious and
diligent manner

e Members are committed to working with City officials and staff in a
conscientious and respectful manner

e Members are committed to ensuring that their actions are open and
transparent to the greatest extent possible
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« Members are committed to avoiding waste, abuse and extravagance in the
provision and use of any of the City’s resources ‘
Index ‘

01 Definitions
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01 ~ Definitions
01.01 In this Code and in the Policy Objective,

a) “child®, means a child born within or outside marriage and includes an
adopted child and a person whom a parent has demonstrated a settled
intention to treat as a child of his or her family;

b) “City” means the Corporation of the City of Pickering;

c) “City property” includes City-owned and leased facilities, vehicles,
equipment, supplies, services, computer hardware and software, and
intellectual property;

sonfidential information” in~""'~~= information relating to the subject
| inatters set out in Section 0 f this Code and information in the
possession of the City that ine Uity is prohibited from disclosing under the
Municipal Freedom of Information and Protection of Privacy Act and other
| legislation; '

ntegrity Corhmicoinnn#’ maanc tha Intanriby CAammicecinnar

- w+--2d by the Cil

egitimate municipal purpose” when used in this Code means that the
activity or event in which the Member participates relates in the first
instance and directly, to the fuifilment of duties as a Member of Pickering
City Council and not in relation to a private interest or individually to that
Member of Council. .

Vember” when used in this Code, means every Member of Canngil of the
| oity as well as every other person described in Section 03

Policy Title: Code of Conduct Policy ' Page 3 of 25
Policy Number: ~ ADM 070
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sarent” means a person who has demonstrated a settled intention to treat
a child as a member of his or her family whether or not that person is the
natural parent of the child;

spouse” means a person to whom the person is married or with whom the
] person is living in a conjugal relationship outside marriage;

hird party” includes any individual, corporation, and other legally
iswuyinzed person or entity, but does not include:

(i) the City, and those bédies referenced in Section 03 of the Code;
(i) any other Ontario municipality,

(i) the Government of Ontario; and

(iv) the Government of Canada;

(v) or any of their respective staff, employees, committees, advisory
committees, boards, authorities, departments and related entities, in
their capacities as such.

02  Statutory Provisions and References to Legislation

02.01 In this Code, reference to any Act or by-law is reference to that Act or by-
law as amended or re-enacted from time to time.

02.02 This Code of Conduct operates along with, and as a supplement to, the
existing statutes governing the conduct of Members. The following Acts of
Provincial legislation govern the conduct of Members of Council:’ '

* The Municipal Act, 2001;
* The Municipal Conflict of Interest Act
[ } * The Municipal Elections Act, 199¢€

he Municipal Freedom of Information and Protection of Privacy
anf 100N N

02.03 The Criminal Code of Canada also governs the conduct of Members of
Council.
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03 ° Application

03.01 Subject to Section 03.02, this Code applies to all Members of City Council
and, with any necessary modifications, to:

a) all persons appointed by the City to exercise any statutory power of
decision (e.g. Fence Viewers and members of the Committee of
Adjustment, the Animal Services Committee and the Property
Standards Committee);

b) -all members of the City’s advisory committees (e.g. Heritage Pickering
Advisory Committee, Accessibility Advisory Committee and Pickering
Museum Advisory Committee); and

c) all persene annnintad hw tha Cihs tn 2ny agency, board ~~ ~ommission
including ‘eridian Corporatic  and the
Toronto aliu INGUIVIE U IDGI vauwl i r\uthori .

g

03.02 This Code does not apply to members of the Pickering Public Library
Board.

Member Conduct

| 04  Gifts anc

Gifts and benefits are often received by Members in the course of their duties, and
attendance at public functions is expected and considered a legitimate part of their
role. The object of this rule is not to prohibit Members from participating in events
in their community, but rather to provide transparency around the receipt of
incidental gifts and benefits, where the total value may be perceivad =5 potentially
i~flyience decision making. Maintaining a public record of Membe sclosure

atements functions as a transparency tool and not an impedinici. w Member
pauticipation at community events.

Personal integrity and sound business practices require that relationships with
vendors, contractors, or others doing business with the City, be such that no
Member of Council is perceived as showing favoritism or bias toward the vendor,
contractor or other.

Policy Title: Code of Conduct Policy Page 5 of 25
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06 Influence

06.01 No member shall use his or her offite to seek to influence any decision
made or to be made by Council, any Member or any other person to the
member's private advantage or to the advantage of another person.

06.02 No Member shall use his or her office to seek to influence or interfere with
the administration or enforcement of the City's regulatory by-laws or other
laws enforced by the City. Notwithstanding this, it is recognized that
Members of Council may, in good faith, raise the concerns of residents
with City staff for the purpose of determining if those concerns can be
resolved, having due regard for the public interest in fair and impartial by-
law enforcement.

06.03 All applicants for City positions shall have an equal opportunity to obtain
employment.. No Member shall use his or her office to seek to
inappropriately influence the hiring of specific individuals for any position
within the City, including part-time employees and summer students.

Nothing in this Section prohibits a Member from: (i} providing a reference
for an applicant for any position within the City, or (ii) offering his or her
opinions and voting on any decision to hire a Chief Administrative Officer.

06.04 No Member shall use the City’s corporate logo or the City letterhead in ahy
communication intended to solicit funds to support any cause, unless such
cause has been sanctioned by the City.

07 Conflicts of Interest

© 07.01 ltis the responsibility of each Member to be familiar with and adhere to the’
provisions of the Municipal Confilict of Interest Act. In addition, recognizing
the importance of avoiding even the appearance of a conflict of interest,
Members are encouraged to interpret the phrase “conflict of interest” in its
broadest possibie terms, and shall avoid taking any action or making any
decision where there are grounds for a reasonable person to think that a
conflict exists between the Member's personal interests and the public
interest. -

08 Confidential information

08.01 In accordance with Section 239 of the Municipal Act, 2001 and City's
Procedural By-law, meetings may be held in camera if the subject matter
being considered is,

Policy Title: Code of Conduct Policy Page 12 of 25
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b) narcnnal mattare abOUt on idAntifinhlA ;ndiVidUa!, inClUdin!
mploye

C) a nrannead ar nandina armiiicitinn Af diennsition of lan:

d) labour relations or employee negotiations;

. e) litigation or potential [itia=tinn inclidina mattnre hafarg gdministrative
| tribunals, affecting the .

f) advice that is subject to solicitor-client privileae. including
| communications necessary for that purpose

matter in respect of which Counc
may hold a closed meeting under :

08.02 In accordance with the Municipal Act, 2001, a meeting may also be held in
camera if it is held for the purpose of educating or training Members and,
at the meeting, no Member discusses or otherwise deals with any matter

Policy Title: "'Code of Conduct Policy Page 13 of 25
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in a way that materially advances the business or decision-making of
Council. \

08.03 Members shall hold in strict confidence all information concerning matters
dealt with in camera. No Member shall release, make public, or in any
way divulge any such confidential information or any aspect of the in
camera deliberations, unless expressly authorized or required by law.

08.04 No Member shall release, make public, or in any way divulge any such
confidential information acquired by virtue of his or her office, unless
expressly authorized or required by law.

. 08.05 No Member shall use information gained in the execution of his or her
office that is not available to the general public, for any purpose other than
his or her official duties.

08.06 No Member shall access or attempt to gain access to confidential
information in the custody of the City except to the extent necessary for
- the performance of his or her duties as a Member.

09 Communications and Media Relations
09.01 Members shall fairly and accurately communicate the decisions of Council
even if they disagree with a majority decision of Council, in order to foster
respect for the decision- maklng process of Council.

10 Charitable Activities

10.01 As community leaders, Members of Council are called upon to organize,
sponsor, assist and support various charities, service clubs, and other
non-profit and.community-based associations. For example, Members
support their communities in a variety of ways including, but not limited to:

a) accepting honorary roles in organizations;

b) sending their names to organizations and events to assist in
fundraising; and

c) encouraging community donations to registered charitable, not-for-
profit, or other community-based groups,

Policy Title: Code of Conduct Policy Page 14 of 25
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10.02 Members supporting these community endeavours shall respect the need
for transparency with respect to their involvement in such enterprises, and
shall perform their community service in a manner that promotes public
confidence.

10.03 This Ceore rarnanizac that Mamhare Af CAnneil ara r\ommunity leaders
and ma :nd their support to
and eNtuuwaye vunmuiny wunauune w g su wiaritable and Not-for-
profit groups, urge constituents, business and other groups to support
community events and advance the needs of a charitable organization put
on by others in the City, in addition to collaborating with the City of
Pickering and its agencies to hold community events.

10.04 Members of Council should not handle any funds on behalf of any

nraanizatinne Aar cammimitvy Aaranin and ehainild ramain at arm’ec lanath fram

11 Use of City Property

11.01 A Member who has care or custody of City property shall ensure that such
property is properly used, maintained and secured. Members shall be
held personally responsible for loss or damage if, in the opinion of the -
Chief Administrative Officer, City property under their care or custody has
been used, maintained or secured in a negligent or abusive manner.

11.02 All City property required by Members to perform their duties of office shall
be procured by the appropriate City staff in the manner set out in the City’s
Purchasing Policy and shall be considered purchased for the benefit of the
City, not the benefit of the Member.

11.03 A Member shall not use, or permit the use of, City property or any other
City resource for activities not associated with the discharge of his or her
duties of office.
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{ Election Campaigns

[ : M No Member shall use City property for any election campaign.or
campaign-related activities. For purposes of this Section, City property
includes the City’s corporate logo. .

| )2. No Member shall undertake campaign-related activities on City-
owned lands.

I )3 An exemption to Sections 13.01 or 13.02 may be granted by the
City Clerk where such is, in the view of the City Clerk, in the public interest
(e.g. political debates).

| )4 No Member shall use the services of City employees in work for his
or her re-election during hours in which those employees are in the paid
employment of the City. '

| Use of Alcohol

l ' )1 Members shall not be permitted to charge as an expense to the .
City the cost of purchasing any alcoholic beverage. An exception shall be
made for reasonable alcohol costs associated with a legitimate business
meeting, lunch, dinner or event involving business representatives or
dignitaries, consistent with conducting City business.
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| Professional Development

| )y Members shall promote and participate in opportunities for
h P ,
professional development in order to carry out efficiently and effectively

the responsibilities of their office and to remain current on issues affecting
the City. .

| Conduct of Former Members

| )1 The City shall not hire or award any contract to any former Member
for a period of 12 months from the date the former Member ceased to hold
office, except where the former Member is the successful bidder through a
quote or tender consistent with appropriate City policies.

i2 A former Member may not lobby the City, or any Member, for a
period of 12 months from the date the former Member ceased to hold
office. For purposes of this Section, “lobby” includes being paid to try to
influence a Member on an issue.

Obstruction

17.01 No Member shall obstruct the Integrity Commissionér in the carrying out of
her or his responsibilities.

eprisals

18.01 No Member shall seek any reprisalvor threaten any reprisal, against a
complainant or any other person for providing relevant information to the
Integrity Commissioner in the course of inquiry pursuant to a complaint.
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Council Review

1 Council shall consider all reports of the Integrity Commissioner and
may adopt or reject, in whole or in part, any recommendation of the
Integrity Commissioner.

Cos"ts

- Council may, in its discretion, reimburse either a complainant ar a
Mamhar far gctual and reasonable legal expenses related to :
mplaint, on a case-by-case basis.

32 Costs may be reimbursed tn the complainant only if the Integrity
Commissioner concludes that thi mplaint is not frivolous, vexatious or
made in bad faith. -

)3 Costs may be reimbursed to the Member only if the Integrity
Commissioner concludes that there has been no contravention of the
Code.

¥4 Every Member shall comply with the requirements of this Code of
Conduct, and shall act in accordance with its spirit and intent, in. all matters
" pertaining to the performance of his or her duties as a Member.
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| 01

| 02

Informal Complaint

01.02

d)

advise the Member that the behaviour or activity appears to

contravene the Code of Conduct;

~ encourage the Member to acknowledge and agree to stop the

prohibited behaviour or activity and to avoid future occurrences of

- the prohibited behavior or activity;

document the incidents including dates, times, locations, other
persons present, and any other relevant information;

request the Integrity Commissioner to assist in informal discussion
of the alleged complaint with the Member in an attempt to resolve
the issue. If applicable, confirm to the Member your satisfaction with
the response of the Member or, if applicable, advise the Member of
your dissatisfaction with the response; and

pursue the matter in accordance with the formal complaint
procedure outlined in Part 2, or in accordance with any other
applicable judicial or quasi-judicial process or complaint procedure.

Individuals are encouraged to pursue this informal complaint procedure
as a means of stopping and remedying a behaviour or activity that they
believe violates the Code of Conduct. With the consent of both the
complaining individual-and the Member, the Integrity Commissioner
may participate in any informal process. The parties involved are
encouraged to take advantage of the Integrity Commissioner's potential
role as a mediator/conciliator of issues relating to a complaint. However,
it is not a precondition that those making a complaint pursue the
informal complaint procedure prior to pursumg the formal complaint
procedure set out in Part 2.

Formal Complaint

Complaint Procedure for Council Code of Conduct

ADM 070-001

Page30f11‘
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. Attach t# 3 to CLK02-19
The Corporation of the City of Pickering | achmen ©

By-Law No. xxxx/19

Being a by-law to amend By-law 7665/18, which governs the proceedings of
Council, any of its committees, the conduct of its Members and the calling of
meetlngs

Whereas on December 10, 2018 the Council of the Corporation of the City of Pickering
enacted By-law 7665/18 to govern the proceedings of Council and its committees; and,

And Whereas Section 5 (1) of the Municipal Conflict of Interest Act, 1990 provides that where a
member has any pecuniary interest, direct or indirect, in any matter and is present at a meeting
of the Council or local board at which the matter is the subject of consideration, the member
shall disclose the interest and the general nature thereof,

And Whereas Section 5 (2) of the Municipal Confilict of Interest Act, 1990 further provides that
where a meeting is not open to the public, in addition to complying with the provisions of
Section 5 (1), the member shall leave the meeting or the part of the meeting during which the
matter is under consideration;

And Whereas changes to the Municipal Conflict of Interest Act, 1990 through Bill 68,
Modernizing Ontario’s Municipal Legislation Act, 2017, provides an exception to Section 5 (2)
if the matter under consideration is to consider whether to suspend the remuneration paid to
the Member under subsection 223.4 (5) or (6) of the Municipal Act, 2001;

~ And Whereas in order to comply with these provisions Council wishes to amend By-law
- 7665/18. ‘

Not therefore the Council of the Corporation of the City of Pickerihg hereby enacts as follows:

‘That the following be added as ltem 06.03 to By-law 7665/18 and the remaining items
contained in the By-law renumbered accordingly:

06.03 Notwithstanding Section 06.02, if the matter under consideration pertains to whether to
suspend the remuneration paid to the member under subsection 223.4 (5) or (6) of the
Municipal Act, 2001, the member may take part in the discussion of the matter,
including making submissions to Council or the local board, as the case may be, and
may attempt to influence the voting on any question in respect of the matter, whether
before, during or after the meeting. However, the member is not permitted to vote on
any question in respect of the matter. In the case of a meeting that is not open to the
public, the member may attend the meeting or part of the meeting during which this
matter is under consideration.

By-law passed this 25th day of March, 2019.

David Ryan, Mayor

Susan Cassel

102 City Clerk



Attachment #4 to Report CLK 02-19

Integrity Commissioner for Durham Region
and Brock, Clarington, Oshawa,’' Pickering,
Scugog, Uxbridge and Whitby .

Annual Report

1. Introduction

[ was appointed as Integrity Commissioner for the Regional Municipality of Durham and
- its local municipalities pursuant to the following by-law_s2 effective the following dates:

In appointing me all of the local municipalities relied on the Region’s Request for
Proposal 1042A-2016. Consequently, it makes sense for me to present a joint annual
report. However, the different effective dates mean that | have not served each
municipality for the same length of time. For the sake of consistency, | propose to issue
reports on a calendar year basis. This report covers calendar year 2017.

The Town of Ajax has not appointed me as its Integrity Commissioner and is not
covered by this report. The City of Oshawa did not appoint me until 2018 and, therefore,
is not covered in this report.

The responsibilities of the Integrity Commissioner include: providing information and
advice to councils and members of council on codes of conduct and the issues arising

Because it did not appoint me until 2018, Oshawa is not covered by this annual report.

Each municipality has adopted its own Code of Conduct for Members of Council and separately
_appointed me as Integrity Commissioner under section 223.3 of the Municipal Act, 2001.

2
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under them; providing advice to councils on other policies and procedures that relate to
the ethical behaviour of members; providing information to the public on codes of
conduct and the obligations of members under the codes; submitting an annual report to
each council; and conducting independent mvestlgatlons of complaints alleging that a
code of conduct has been contravened.

2. Guidance and Advice

- While the Integrity Commissioner’s independent investigative role is extremely
important, it has been observed that the investigation of potential contraventions is a
last resort. Ideally, members should act ethically and in compliance with codes so that
a contravention never occurs. To this end, the Integrity Commission plays a vital

“proactive” role, providing advice and guidance to promote ethlcal compliance across
the Region and the local municipalities:

2.1 Confidential Guidance

One of the Ihtegrity Commissioner’s roles is to provide confidential guidance to
individual members of councils. While all members of councils are encouraged to reach
out to the Integrity Commissioner, some seek guidance while others do not.

In 2017 | provided guidance to three different council members from two local
municipalities.

It is important that members be able to rely on advice received from the Integrity
Commissioner. While | consider myself to be always bound by advice that | provide to a
member, in the interest of transparency and certainty that principle should be enshrined
in each code of conduct. For example, Toronto includes the followmg provision in its
code of conduct:

“Any written advice given by the Integrity Commissioner to a member binds the
Integrity Commissioner in any subsequent consideration of the conduct of the
member in the same matter as long as all the relevant facts known to the
member were disclosed to the Integrity Commissioner.”

| recommend that Regional Council and local councils amend their codes to include a
similar provision.

| also provided guidance to the administration of some municiapalities:

e | provided guidance to three mumclpalltles on amendments to their council codes
of conduct.

e | provided guidance to a municipality on its employee code of coduct.

e | provided guidance to a municipality on the application of its employee code of
conduct to a particular situation. ‘
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e | provided guidance to several municipalities on the portions of Bill 68, the
Modernizing Ontario's Municipal Legislation Act, 2017, related to codes of
' conduct, integrity commissioners and the Municipal Conflict of Interest Act.

3. Internal Outreach, Education and Training

During 2017 | conducted the following internal outreach, education and training:

¢ Monday, October 16: Town of Whitby Council Education and Training Session

4. Complaints and Investigations

An important component of the Integrity Commissioner’s role is to receive complaints
(from councils, members of councils and members of the public) and to conduct
independent investigations to determine whether contraventions have occurred. In the
event of a contravention the Integrity Commissioner makes a penalty recommendation
(reprimand or suspension of up to 90 days’ pay) to council and council has sole
responsibility to decide whether the penalty should be imposed.

Not all complaints are investigated. Some complaints relate to rules and laws (e.g.,
Municipal Freedom of Information and Protection of Privacy Act) other than the Code of
Conduct. Some complaints fail to contain sufficient grounds to investigate. The
Integrity Commissioner may also decline to investigate if a complaint appears to be
frivolous, vexatious or made in bad faith.

| issued a total of three investigation reports covering complaints received in 2017. Two
of those investigation reports were issued in 2018.

Integrity Commissioner 2017 Annual Report

105



106

5. Public Outreach

Another important role is to provide information to the public about codes of conduct
and the obligations of members under the codes. This involves direct contact with
members of the public and on occasion with the news media.

While accessibility to the public is an essential aspect of my role, there are certain

‘boundaries that | do not cross:

¢ .| cannot assist anyone to draft a complaint against a member. | limit my role to
sending out copies of the Code of Conduct and the Complaint Protocol.

¢ While | can give general information about the Code to the news media and
public, | cannot comment on specific cases, real or hypothetical. (For example, |
will not answer “Would it be appropriate for Councillor X to do Y?” or “Did '
Councillor A contravene the Code by doing B?”) The only individuals to whom |
prowde specific advice in individual cases are the individual councillors.

o ASImllarIy, | will not give advice to one member of a council concerning the
conduct of another member of a council.

¢ [ will not comment to the news media on the conduct of an ongoing investigation,
nor even whether an investigation is occurring. Once a report to council is
submitted, | let the report speak for itself and will not answer news media
questions about it. An exceptlon is made if a council instructs me to explain my
report to the media.

¢ |f a news media inquiry were to relate to a municipal program or service, then |
would refer the journalist to the appropriate municipal spokesperson.

6. Recommended Code of Conduct Amendments

In my experience, it is not always obvious upon initial review of a Complaint that there
are insufficient grounds for an investigation. Sometimes this becomes apparent only
after an investigation has commenced and the Integrity Commissioner has the
opportunity to consider not just the Complaint but also the Response and the

Complainant’s Reply. '

In Durham Region Report 2017-02, | recommended that the Region’s Complaint
Procedure be amended to confirm that the Integrity Commissioner has the discretion to
discontinue an investigation at any point. Specifically, | recommended that the Region’s
Complaint Procedure be amended by replacing section 4 in its entirety:

Current:
4, Refusal to Conduct an Investigation
4.1 If upon review of a Complaint, the Integrity Commissioner is of the opinion that
the Complaint is frivolous, vexatious or not made in good faith, or that there are
no or insufficient grounds for an investigation, the Integrity Commissioner will not
conduct an investigation and shall communicate this position in writing to the
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Complainant and the member identified in the Complaint Form/Affidavit. The
Integrity Commissioner is under no obligation to prepare a report for any matters
that he or she summarily dismisses or determines not to investigate.

Recommended:
4, Refusal to Conduct an Inves
4.1 If upon review of a Complaint egrity

Commissioner is of the opiniun wiaw uie Curmpraint 15 mvuivus,. vexauvus or not
made in .good faith, or that there are no or insufficient grounds for an
investinatinn the Intearitv Commissioner not conduct an investigation
and shall communicate this position in writing
1o e compiainant ana me memoper identified in the Complaint Form/Affidavit.
The Integrity Commissioner is under no obligation to prepare a report for any
mattars that he or she summarilv dismisses or determines not to investigate

Respecitfully submitted,

~ Integrity Commissioner
Regional Municipality of Durham
Township of Brock
Municipality of Clarington

City of Pickering

Township-of Scugog

Township of Uxbridge

Town of Whitby

June 26, 2018
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Attachment # 5 to CLK 02-19

Draft Consistent Code of Conduct Language on Gifts and Benefits

Proposed Text

Comments

Definitions

“Child” means a child born within or outside marriage and includes an
adopted child and a person whom a parent has demonstrated a settled
intention to treat as a child of his or her family

“Parent” means a person who has demonstrated a settled intention to
treat a child as a part of his or her family

“Spouse” means a person to whom a person is married or with whom
the person is living in a conjugal relationship outside marriage.

_| additional words in its “parent” definition.

These are current definitioné in Municipal Conflict
of Interest Act.

The proposed text does not include at the end of
the “parent” definition these words found in some
of the codes: “whether or not that person is the
natural parent of the child.” These additional words
are not in the MCIA and probably are superfluous.
On the other hand, there would be no material
impact if a municipality chose to keep these

“Gift or Benefit” means anything of value including but not limited to
cash or monetary equivalent, fee, object of value, service, meal, travel,
accommodation or entertainment.

Section: Gifts and Benefits

A Gift or Benefit to Member’s Spouse Child or Parent

A Gift or Benefit to a Member’s Spouse, Child or Parent that is
connected directly or indirectly to the performance of the Member’s
duties is deemed to be a Gift or Benefit to the Member if provided with
the Member's knowledge or solicited by the Member.

Optional (but recommended by Integrity
Commissioner)
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Proposed Text

Comments

.2 General Rule on Gifts and Benefits
A Member shall not solicit or accept any Gift or Benefit that:

(a) is intended to i’nﬂuence, might influence, or could reasonably be
perceived that it might'influence or is intended to influence, the Member
in the performance of the Member’s duties as an elected 'ofﬁcial; or

(b) is intended, or could reasonably be perceived that it is intended, as a
reward for any action or impending action by the Member.

If optional section .1 is not selected, then thls
section would be numbered .1.

A few codes currently have a section such as the
following: “There shall be no solicitation of gifts -
and/or benefits in recognition of the fulfillment of
the Member’s official duties.” The word “solicit” in
the first line of the proposed text would have the
same effect. Nonetheless, if a municipality wanted
to retain an additional “There shall be no A
solicitation” statement then this would have no
adverse effect.

.3 Exceptions

Despite paragraph .2, a Member may accept the following:

(a) A political contribution offered, accepted and reported in accordance

with appllcable law.

(b) Food or beverage, of reasonable value, at a banquet, reception,
ceremony or similar event that the Member attends for a Iegltlmate
municipal purpose.

(c) A Gift or Benefit that is received as an incident of protocol or social
obligation that normally and reasonably accompanles the
responSIbllltles of office.

(d) A token gift such as a souvenir, memento or commemcrative gift that
is given in recognition of service on a committee, for speaking at an

event, or for representing the Municipality at an event.

(e) A communication to the office of a Member, including a subscription

'| to a newspaper or periodical.
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Proposed Text

Comments

(f) A service provided by a person volunteering time without
compensation.

(g) Food, lodging, transportation or entertainment lawfully provided by a
government (federal, provincial, local or foreign) or gavernment agency,
or by a not-for-profit organization whose members are governments or
government agencies (examples of such a not-for-profit organization
include the Canadian Association of Nuclear Host Communities and the
Federation of Canadian Municipalities).

(h) Food, lodging, transportation or entertainment lawfully provided by
the organizer of a conference, seminar, charity fundraiser, reception,
ceremony, cultural event, sporting event, business, or political event

where the Member is speaking or attending in an official capacity.

(i) An invitation from and at the expense of a private third party to
attend a conference, seminar, charity fundraiser, reception, ceremony,
cultural event or other similar event within the Municipality where the
proceeds raised are to support a not-for-profit or charity organization.

OR

(i) An invitation from and at the expense of a private third party to
attend a conference, seminar, charity fundraiser, reception, ceremony,
cultural event or other similar event within the Municipality where the
proceeds raised are to support a not-for-profit or charity organization
provided that the Member is not lobbied at the event.

The last ten words of the second option do not
appear in the first option.

Both options are recommended by the Integrity
Commissioner but the Integrity Commissioner
prefers the second option. ) '

The Integrity Commissioner also recommends that
this exception be included only if the Code also
provides for transparency (that is, disclosure) of
such a Gift or Benefit. See paragraph .6.

Note that the second option includes the word
“lobbied” which is not a defined term. In the
absence of a definition in the Code, the Integrity

.| Commissioner would interpret what “lobbied”

.means.
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Proposed Text

Comments

() Reimbursement of a reasonable expense incurred, or an honorarium
received, in the performance of activities connected with a public
authority, or a municipal association, agency, board or corporation,
including a corporation of which the Municipality is a shareholder or
member.

(k) A sponsorship or donation for a community event organized or run
by a Member, or a third party on behalf of a Member, subject to the

| limitations set out in any applicable policy of the Municipality.

Optional.

The Integrity Commissioner recommends that this
exception be included only if the Code also
provides for transparency (that is, disclosure) of

such a Gift or Benefit. See paragraph .6.

(I) Compensation authorized by Council or law.

.5 Maximum Acceptable Value -

Despite anything else in this Code, a Member shall not accept a Gift or
Benefit of value greater than $500 and shall not accept from a single
source during a 12-month period Gifts and/Benefits of total value greater
than $500. This dollar-limit does not apply to an item described in

.4 Solicitation | Optional.
This -section does not preclude a Member from soliciting | fundé or
donations in support of a charitable or philanthropic cause, organization,
or charity provided that all funds or donations are provided directly by the
donor(s) to the recipient organization or charity.

Optibnal

paragraph (a), (@), (h), (j) or (l) of paragraph .3.
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Proposed Text

Comments

.6 Public Disclosure

(a) A Member who receives Gift or Benefit of value greater than $200 or
receives from a single source during a 12-month period Gifts and/Benefits

of total value greater than $200 shall within 30 days of receipt file a

Disclosure Statement with the Clerk..

(b) No Disclosure Statement is required for .an itém described in
paragraph (a), (b), (f), or (I) of paragraph .3.
(c) The Disclosure Statem.ent shall set out: /
(i) Nature of Gift or Beneﬁt

(if) Source

(i) Date of receipt’

(iv) C|rcumstances under which Gift or Benefit was given and
received

(v) Estimated value
'(vi) What the recipieht intends to do with Gift or Benefit

(vii) Whether Gift or Benefit will at some point be provided to the
municipality

(d) Every Disclosure Statement shall be made a publlc record and posted
on the Municipality’s Website.

Optional.
Recommended by Integrity Commissioner.

Dollar value less than $200 may be substituted.
Limit greater than $200 not recommended.
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Proposed Text

Comments

.7 No Gifts or Benefits from Lobbyists

Despite paragraph .3, a Member may not accept any Gift or Benefit
from a Lobbyist.

| “Lobbyist” means any individual, except an individual acting -without

compensation or expectation of compensation and an individual acting
on the individual’s own behalf, who communicates with a Member in an
attempt to influence a decision (including a future decision) of the
Municipality, of Council, or of a committee of Council. “Lobbylst” also
includes an entity that engages or employs a Lobbyist.

Optional.

.8 Recommendations of Integrity Commissioner and Authority of
Council :

In a report on a Complaint that relates to a Gift or Benefit, in addition to

‘the range of recommendations otherwise provided under this Code, the

Integrity Commissioner may recommend, and upon consideration of the
Integrity Commissioner’s report the Council, in addition to its other
powers under this Code, may impose, one or more of the following
remedies: ,

(a) That the Member be directed to return the Gift or Benefit.

(b) That the Member be directed to reimburse the donor for the value of

a Gift or Benefit already consumed.
(¢) That the Member forfeit the Gift or Benefit to the Municipality.

(d) That the Member be dlrected to remit to the MunIClpallty the value of
a Gift or Beneflt already consumed.

Recommended by lnfegrjty Commissio_ner.

Under this proposed Gifts and Benefits section, the
Integrity Commissioner would play a role only in
response to a complaint. The text at left is
recommended to ensure that the Integrity
Commissioner may make recommendations, and
Council make imposed remedies, that are suited to
the circumstances of a Gift or Benefit.




Attachment # 6 to CLK 02-19

The Corporation of the City of Pickering
By-law No. 300019

.Being a by-law to confirm the appointment of Guy W.
Giorno as the Integrity: Commissioner for the City of
Pickering

Whereas Section 8 of the Municipal Act 2001 S.O: c. 25 provides in part that a
municipality has the capacity, rights, powers and privileges of a natural person for the
purpose of exercising authority;

And Whereas Section 223.3 to 223.8 of the Municipal Act, 2001, provides that an
Integrity Commissioner has certain powers and protections during investigations;

And Whereas, Council of the City of Pickering adoptevd Code of Conduct Policy ADM
070 on March 26, 2012 and adopted a revised Policy on March 25, 2019;

And Whereas Council entered into an agreement with Faskin Martineau Dumoulin LLP
on February 14, 2017 to provide Integrity Commissioner Services to the City;

And Whereas changes to the Municipal Act, 2001 and the Municipal Conflict of Interest
Act, 1990 through Bill 68, Modernizing Ontario’s Municipal Legislation Act, 2017, have
expanded the role of the Integrity Commissioner;

And Whereas Council wishes to amend the agreement with Faskin Martineau Dumoulin
to include the additional responsibilities as outlined in the Municipal Act and MunICIpal
Conflict of Interest Act effective March 1, 2019.

Now therefore the Council of The Corporation of the City of Pickering hereby enacts as
follows:

~ 1. That an original agreement with Fasken Martineau Dumoulin LLP for the
appointment of Guy W. Giorno as the Integrity Commissioner for the City of
Pickering was executed on February 14,2017 (the Agreement) on such terms and
conditions as were presented in the Region of Durham’s Request For Proposals,
and the parties- are executing an Amending Agreement to meet the legislative
change requirements coming into effect on March 1, 2019 as a result of Bill 68
amendments to the Municipal Act and the Municipal Conflict of Interest Act.

2. That outside of the terms of the amending agreement, that all other terms and
conditions of the original agreement, including the duration of the original
agreement remain the same, being the term which had commenced on January
1, 2017 and will continue through to the end of this current term of Council on
November 14, 2022.

3. That the agreement with Fasken Martineau Dumoulin LLP and Guy W. Giorno as
the City’s Integrity Commissioner provide the following roles and services:

_ Role:
114



By-law No. xxxx/19 | . Page 2

" The role of the Regional Integrity Cemmissioner is:

a)
b)
c)

9

g)

The application of the Code of Conduct for Members of Council and for
members of local boards.

The application of any procedures, rules and policies of the City and local
boards governing the ethical behavior of Members of Council and local boards.

The appllcatlon of sections 5, 5.1 and 5.2 of the Municipal Confllct of Interest
Act to Members of Council and local boards.

Respond to requests from Members of Council and of local boards for advice
respecting their obhgatlons under the Code of Conduct applicable to the
member

Respond to requests from Members of Council and of local boards for advice
respecting their obligations under a procedure, rule or policy of the City or of a
local board, governing the ethical behaviour of members.

Respond to requests from Members of Council and of local boards for advice
respecting their obligations under the Municipal Conflict of Interest Act.

Provide educational information to Members of Council and Iocai boards.

Duties:

The Integrity Commissioner shall cause to perform, in an independent manner, the
functions of an Integrity Commissioner pursuant to Part V.1 of the Municipal Act, 2001
with respect to the application of the Code of Conduct for Members of Council of the

- City of Pickering, including any legislation, procedures, rules and policies of the City
governing the ethical behaviour of the Members of Council. The mandate of the
Integrity Commissioner will include:

a)

b)

Provisions of advice and éducation upon request by a Member of Council or by
Council as a whole, regarding ethical obligations and responsibilities under
their Code of Conduct, and any other Iegrslatron rules or policies governing
their ethical behaviour; and

Receiving, assessing and investigating where appropriate, complaints made by
Council, a member of Council, a member of staff, or a member of the public
respecting an alleged breach of the Code of Conduct for the Members of
Council of the City of Pickering through the provisions of the Code of Conduct
and the Complaint Procedure. _

Receiving, assessing and conducting an inquiry, where appropriate, with
respect to requests for inquiry made by an elector or a person demonstrably

acting in the public interest concerning an alleged contravention of section 5,

5.1 or 5.2 of the Municipal Conflict of Interest Act.
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d) Giving advi¢e on policy issues and the workings of the Integrity Commissioner’s
office. .

e) All advice being provided -in writing in accordance to the requirements of s.
223.3(2.2)

Reporting to Council:

a) The Integrity Commissioner will report directly to Pickering Council with a report
containing the results of investigations and one annual report summarizing the
year's activities, observations and any resulting general recommendations.

b) The Integrity Commissioner may recommend that Council impose penalties in
accordance with the Municipal Act, 2001 if in the opinion of the Regional
Integrity Commissioner, a Member of Council has contravened the Code of
Conduct. '

Other General Provisions:

a) That should the Integrity Commissioner conduct an investigation or provide any
other service, it shall do so in accordance with the terms and conditions of the
Agreement executed between it and the City of Pickering and shall adhere to
all applicable laws, applicable statutes and established City policies.

b) That should the City of Pickering desire any further services from the Integrity
Commissioner outside what is outlined in this by-law, the Integrity
Commissioner may oblige in providing such other services, so long as City
Council has passed a resolution to authorize the Integrity Commissioner to
provide such other service. If authorized to do so, the Integrity Commissioner
will charge their hourly fee in accordance with the Agreement for such other
services. '

¢) That all services provided by the Integrity Commissioner conform to all the |
statutory requirements of s. 223.3 t0.223.8 of the Municipal Act S.O., 2001. -

By—law'7538/17 is hereby repealed effective March 1, 2019.

By-law passed this 25th day of March, 2019.

David Ryan, Mayor

Suéan, Cassel, City Clerk



| Appendix 1to ADM 070-001 |

——Cily of —— |
PICKERING | “Council Code of Conduct

Formal Complaint Form

Applicant Information:

Full Name:

Address:

Phone: ' Email;

I, (insert full name), of the City of Pickering, in the Province
of Ontario, have personal knowledge of the facts set out in this Complaint Form because:

| have reasonable and probable grounds to believe that a member of Pickering City Council namely:

. (insert name of Member), has contravened

section(s)

of the Council Code of Conduct for the City of Pickering. The particulars of which are as follows:

[Set out the statements of facts in consecutively numbered paragraphs in the space provided below,
with each paragraph being confined as far as possible to a partlcular statement of fact. If you require
more space, use the attached Schedule A]
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—Clyf—— _ |
P]CKE R] NG Council Code of Conduct

Formal Complaint Form

Names and Contact Information of any Witrniesses:

1.

2
3
4,

=
6

Please read the following before signing:

If the Integrity Commissioner launches an inquiry into the complaint, the content of this form, including the
Applicant’s identity, may be shared with the Member who is the subject of the complaint. At the end of the
inquiry the Integrity Commissioner may issue a public report that includes information about the complaint,
including the identities of the parties involved. Only sign this complaint form if you understand and accept
the potential for disclosure of your identity and the information provided.

| the undersigned, request that this matter be reV|ewed by the Integrity Commissioner for the City of
Pickering:

Signature of Applicant Date

Personal Information on this form is collected pursuant to the Municipal Freedom of Information and
Protection of Privacy Act and will be used to review, assess and potentially investigate the details of the
complaint. Any questions related to the collection of this information should be directed to the City Clerk,
OneTﬁh% Esplanade, Plckerlng, ON, L1V 6K7, 905.420. 4611 '

Page 2 of 3



+Cif% of—— | | |
P]CKE R] NG | ~ Council Code of Conduct
| - Formal Complaint Form

Schedule A — Con'tinued.lnformation

Code of Conduct Complaint Form of _ | (insert name of . |
Applicant) ' ‘ ' :

Signature of Applicant . Date

Personal Information on this form is collected pursuant to the Municipal Freedom of Information and
Protection of Privacy Act and will be used to review, assess and potentially investigate the details of the
complaint. Any questions related to the collection of this information should be directed to the City Clerk,
One The Esplanade, Pickering, ON, L1V 6K7, 905.420.4611. . , 119
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l Appendix 2 to ADM 070-001

Gy of—— .
P]CKE R] NG Council Member Disclosure Statement

Appendix 2 Policy ADM 070/Procedure ADM 070-001

1.

Nature of Gift/Benefit received:

Source:

Date Received:

Circumstanqeé under which the Gift/Benefit was given and received:

Estimated Value:

What does the recipiént intend to do with the Gift/Benefit?

Will the Gift/Benefit at some point be given over to the municipality?

Member’'s Name:

Member's Signature: _ , Date
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| Appendix 3t0 ADM 070-001 |

__&zg oo/+—— | :

P]CKE R] NG | ~ Application for Inquiry
- Alleged Contravention of the
Municipal Conflict of Interest Act

Applicant Information:

Full Name:

Address: '

Phone: = . - Email:

Applicant is (check ohe):

* 0 - An elector in the City of Pickering
0O An individual demonstrably acting in the public interest
0. A corporation (including a municipality) demonstrably acting in the public interest

Where the Applicant is a corporation, please identify its authorized representative for purposes of this
application:

About the Allegation:

Name of the Member of Council who is the subject of the aIIegatlon (complete a separate form for each
Member who is the subject of an allegation): :

The Applicant alleges that the Member contravened the following sections of the Municipal Conflict of
Interest Act (check all that apply):

1 Section 5 O Section 5.1 0O Section 5.2

The following are the Applicant's reasons for believing that the Member has contravened the above
section(s) of the Municipal Conflict of Interest Act.

[Set out the statements of facts in consecutlvely numbered paragraphs in the space provided on
'page 2, with each paragraph being confined as far as possible to a partlcular statement of fact. If you
require more space, use the attached Schedule A]
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—Clyf—— |
P]CKE R] N G - | Application for Inquiry
| - Alleged Contravention of the

Municipal Conflict of Interest Act

Reasons:

Please read the following before signing:

If the Integrity Commissioner launches an inquiry into an allegation, the content of this form, including the
Applicant’s identity, may be shared with the Member who is the subject of the allegation. Information on
this form and information obtained during the inquiry, including the identities of the parties involved, may
be disclosed in the Integrity Commissioner's published reéasons at the end of the inquiry and may be
disclosed in an application to the Superior Court. Only sign this application form if you understand and
accept the potential for disclosure of your identity and the information provided.

| the undersigned, make application to the integrity Commissioner for the City of Pickering, for an inquiry
to be carried out concerning the alleged contravention as contained in this application:

Signature of Applicant Date

Note: The statutory declaration on page 4 is a mandatory part of the application and required under
the Municipal Act. It must be declared before a person authorized to take declarations in Ontario
(including any Ontario lawyer).

Personal Information on this form is collected pursuant to the Municipal Freedom of Information and
Protection of Privacy Act and will be used to consider and potentially conduct an inquiry into the details of
the application. Any questions related to the collection of this information should be directed to the City
Clerlf,z(ane The Esplanade, Pickering, ON, L1V 6K7, 905.420.4611.

" Page 2 of 4.
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P]CKE R]NG Application for Inquiry

. | : Alleged Contravention of the
Municipal Conflict of Interest Act

Schedule A — Continued Information

Application for inquiry, alleged contravention of the Municipal Conflict of Interest Act
(insert name of applicant) -

Signature of Applicant Date

Personal Information on this form is collected pursuant to the Municipal Freedom of Information and
Protection of Privacy Act and will be used to consider and potentially conduct an inquiry into the details of
the application. Any questions related to the collection of this information should be directed to the City-
Clerk, One The Esplanade, Pickering, ON, L1V 6K7, 905.420.4611. _ 193
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DECLARATION

Required by subsection 223.4.1 (6) of the MunicipaIAct; 2001

, (insert full name), of the

(city, town, etc.) of S (specify

municipality) in the Province of (enter country if outside Ontario)

solemnly declare that:

1.
1.

| am the Applicant. |

The Applicant is a corporation and |.am its authorized representative.

(Strike out the line above that does not apply and initial the striking out)

2.

| attest to the fact that the Applicant became aware of the Member’s alleged
contravention of the Municipal Conflict of Interest Act not more than six weeks

before today.

[In a municipal election year:] | attest to the fact that the Applicant became aware of
the Member's alleged contravention of the Municipal Conflict of Inferest Act within
the period of time starting six weeks before the fourth Friday of July, and ending on

voting day.

(Strike out the paragraph above that does not apply and initial the striking out)

124

3.

| make this solemn declaration conscientiously believing it to be true and knowing
that it is of the same force and effect as if made under oath.

DECLARED before me at the

of -,

)
)
This _ day of , 20 )
)
)
)

Applicant or Representative

A Commissioner, efc.

Paace 4 of 4
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